Overview

Marck and David here

BrainStorm isour 'baby'. We hopeyou enjoy using it asmuch aswe enjoyed creating it.

BrainStorm isyour companion:

It captures your thoughts and ideas

It works the way you do

It simulatesyour thinking

It can grab information from other programs (browsers, word processors tc)
Its powerful, yet easy to use, commands help you organise your material

Y ou can trigger actionsin the outsde world of emails, the web, files and programs from within
BranStorm

Y ou can share your thoughts with others, even if they don't have BrainStorm

Herearesome start pointsto get you going:

First steps isuseful if you're new to BrainStorm

Quick start goesinto more depth

Outlinersisuseful if yourefamiliar with outliners

Introduction to BrainStorm is best once you've used BrainStorm for a bit
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First steps
BrainStorm helpsyou:
« Domore

« Inlesstime
« Toahigher gandard
«  With lesseffort
BrainStorm makesit easy for you to:
« Captureyour knowledge: Thoughts, ideas, recollections, inspiration
« Gather information: From the Web. From on-screen documents. From files.
« Organiseit all: Sequence and structure your materia using smple yet powerful commands.

« Launch external actions: Open documents and files, send emails, open web pages and run
programs from within BranStorm.

« Exportit: HTML pageswhich mimic BranStorm. Pan HTML. Text outlinestofile or
clipboard.

GotoStep 1
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Step 1 - blank slate

Don't know what to do first?

r@ BrainStorm1.55%5 - BrainStorm M

File Edit Browse Options ‘Window Help  David Tebbukt

EE IR R

|#®iz0isz|| a2

m

T Title entry

Far Help, press F1 | [End of leve 2

« Thisiswhat you see when you start BrainStorm
« Theheading area contains an editabletitle for your work

Either the Titlewill be highlighted or the dot icon will be selected.
(You may choose which in Options/Preferences/Editing options)

W

r@ BrainStorm1.555 - BrainStorm M

File Edit Browse Options wWindow Help David Tebbukt
AEE RS @ WY
|s=zmiaz||csradee

m

Title entry

This is an entry

This is another

Any entry can be the heading of a list

Faor Help, press F1 |Changed  End of leve 2

« Just Open afile, paste or typeto get information in. If typing, press Enter to complete each
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entry.

Goto Step 2
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Step 2 - making lists

« Youremaking alig, getting your ideas and information in quickly. You can sort it dl out later
« Any entry inthelist can bethe heading of itsown list. Useful if you like to work in astructured

way

Double click any entry icon to make the entry the heading of anew list

O

r@ BrainStorm1. 555 - BrainStorm = 1O ﬁ

|eziEasz| |22

Any entry can be the heading of a list

So here's the start of a new list

Entries can be huge - tens of thousands
of characters. But usually they are a
sentence or a paragraph.

File Edit Browse Options ‘wWindow Help David Tebbukt
|88z Br=8|| @7 W m

For Help, press FlL |Changed |En|:| of leve -

« And carry on typing or pasting

«  Doubleclick the heading icon to see the heading back initsorigind list

b1

r@ BrainStorm1.%%5 - BrainStorm == m

File Edit Browse Options ‘Window Help  David Tebbukt

(a@BEs-8 ¢ wwm
|emznsu|smaaee

& BrainStorm1.555%

Title entry

This is an entry

This is another

Any entry can be the heading of a list

For Help, press F1 |Saved Heading of 2
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The Elicon shows that this entry has 'descendants

Entries without descendants have a '=licon. Y ou can make an entry asubsidiary of another by
shift/dragging it and dropping it on another entry'sicon.

Goto Step 3
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Step 3 - an overview

- Click the hot-air balloon ¥ to see your work asan outline

r@ BrainStorm1.55%5 - BrainStorm L:JLEJE

File Edit Browse Options indow Help David Tebbutt

“@ﬁ%lﬁlﬁs& “W”}ﬂu % | 5E
|smizasa]seam2 e

m
[~

Title entry
- Thiz iz an entry
- Thiz iz anather
- A enty can be the heading of a list
© - Sohere's the start of a new list
-+ Entriez can be huge - tens of thouzands of characters. But usually the

)
B

Far Help, press F1 |Saveu:| |Heau:|ing of

« Eachentry ispresented asasingle line so you can see the structure of your work without being

bothered with the detail

«  When you've seen enough, double click or press Enter at any entry to return to the working view

at that point

by |

r@ BrainStorm1.%5%5 - BrainStorm M

File Edit Browse ©Options indow Help David Tebbutt

|asEBA8 | @ WY o
|omizn sz smaalee

@ BrainStorm1.555% |; |§ E

Title entry

This is an entry

This is another

Any entry can be the heading of a list

For Help, press F1 |Saveu:| |Heau:|ing of

Goto Step 4
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Step 4 - going deeper

Now you can learn about how the program can capture information from your computer screen, how
you can organise and reorganise, how you don't just build atree or outline but how entries can be
cross-linked as 'namesakes, how you can merge the work of teams or publish your work as aweb page
or passit to other programs - Word, PowerPoint, outliners, diagrammers etc. BrainStorm givesyou
masses of toolsto crank up your personal (and team) productivity. Enjoy!!

Quick gart isanillugtrated guide to help you get going with BrainStorm

The Introduction to BrainStorm explains BrainStorm in some detail. Y ou will find copies of thisasa
ten-page document in the BrainStorm program folder in both Word and Acrobat formats. Or you can
view it onlineat http://mwww.brainstormsw.convintro.htm

At any time when using BrainStorm, pausing the mouse pointer on atoolbar icon will show abrief
descriptive 'toaltip' . Or use Contextua Help while running BrainStorm to see afull explanation - click
on & then on the icon you want to know more abo.

Click on any of the following to drill down into minute detail about related commands and functions:
Menu items:

« Hle-fileand print handling commands

«  Edit - entry and BrainStorm mode! editing commands

«  Browse - BranStorm model navigation commands

«  Options - BrainStorm program options

«  Window - window display preferences

«  Hepmenu - help, licencing, contact options
Other key information:

«  Toolbars - each toolbar icon explained

«  Keyboard and mouse shortcuts - keyboard and mouse shortcuts

«  Colours and fonts - setting the BrainStorm, active file and entry colours

« BranSormfiles - file names and explanations
«  Recovery - how BrainStorm triesto protect you from disaster

«  BranStorm fileformat - how BrainStorm stores data

« JavaBrowser - akit for embedding a BrainStorm viewer into your website. (Thisisnot part of
BranStorm itsef.)

«  Buy - how to pay for your BrainStorm licence
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Quick start

This section of the help file plunges a little degper into BrainStorm

«  What isBrainStorm? What doesit help you do?

»  Enteringinformation by hand

+  Gathering information from other sources

«  Moving around your model

+  Redtructuring your modedl

«  Linking to the outsdeworld

«  Other good stuff
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What isBrainStorm?
A word about what BrainStorm isand what it helpsyou do

BrainStorm captures information from the computer screen, from files and from your head, and isused to
plan projects, prepare presentations, reports, articles, books, sermons and speeches. It is easy to use
and 'draws new ideas out of you, stimulating your cregtivity.

BrainStorm modd s can be merged intelligently, greetly increasing the collective productivity of team
members separated by time or distance.

They can even be published in HTML or saved astext 'outlin€g files. It hasto be said that the last option
diminishesthe richness of the ‘three-dimensiona’ nature of aBrainStorm moded. Having said that, they
provide two methods of exporting to other programs.

These are some of the activities that BrainStorm can help you with:

S:“E::t Arrange
oughts g, — Evaluate
e ©) ® i
Brainstorm models Etearreange
‘Soreen sorapings’ SEF:SEIFJ-.&
Enhance Share in 3-D

Refine

Cistil Publish to HTML
Afterthoughts —_— — BrainStorm model
Colour

Hypertaxt links

Go to Entering information by hand
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Entering information by hand

Hereisan example based on opening arestaurant. Start by just throwing in the first thoughts that come
into your heed:

Click here to open a new model

@ BrainStefm - [BSWHelp.brn]
% File .~Edit Browse Options  Window

EEs A&
‘ T Title entry
| =

This is the overall
title of the model.
You can edit it if

\ you want.

If this isn't highlighted (like this one is), click
on it, then just start typing. Each time you

press Enter, this 'dot’ icon will move down a
line ready for you to type something else.

Just sart typing. Press [Enter] to complete each entry. These gppear asalist in the body of the display.
Each one can be aword, a phrase, a sentence, a paragraph, multiple paragraphs (press [ Shift+Enter] at
the end of each paragraph), anything, in fact, up to alimit of 64,000 characters. Having said that, you
wouldn't want to try editing 64,000 charactersin asingle entry.

@ BrainStorm - [BSWHelp.brn]
@_E File Edit Browse Options MWindow Help David T

e 25 e

E

Starting your own restaurant

Kind of food

Decor

Size

Finance

- 1R T T Ty

Y ou will noticethat the display is split into two - heading and list. The heading will either be the overal
Title of your modd, or it will be an existing entry which has been 'promoted'. Each entry can be aheading
of another list (we cdll the entriesin thislist 'descendants of the heading). To promote an entry, double
click itsicon or pressthe Home key. (‘Demoation’, by the way, is done by double clicking the header

icon, or smply by pressing the End key - no need to sdlect the heading icon first.)
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In this example, we promote the first entry to the heading:

@@ BrainStorm - [BSWHelp.brn
p
% File Edit Browse Options Mindow Help  Davic

B & T A5 % BEE

™ Starting your own restourant

Kind of food

=l Decor

= . A click or a double click on the
= Size highlighted icon ‘pramates’ it to
=l  Finance the heading area...

Go to Gathering information from other sources

@ BrainStorm - [BSWHelp.brn

@ File Edit Browse Options W

DEF|ILA5E

=l Kind of food

...making it ready to receive
‘descendants’ of its own.
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Gathering information from other sources

Y ou might decide to trawl the web for inspiration. The three paste commands give avariety of waysto
copy information from your screen into BrainStorm:

Magic paste - the easiest way to gather information

Y ou will find that capturing information from Web pages and other on-screen documentsis smplicity
itself. After activating Magic paste by clicking the @ jcon, just use other programs, eg a browser, and
highlight what you want then copy, usudly Ctrl+C. Behind the scenes, Magic paste whipsthe text out of
the selected areaand dotsit into your BrainStorm mode (with or without useful separators between
pastes). Y our focus remains on the work at hand. Y ou can define whether spaces and indents are to be
ignored or used to structure the incoming information.

Herésan example:
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@ Untitled - Microsoft Internet Explorer [Z]@
3 i
.

File Edit ‘iew Favorites Tools  Help

This page looks like a

. A = good source of food
- 7 \ﬂ \E] 8| types.
L=

Wiews Fawvorites Tools  Help .\:

> _,J: \ﬂ @ ;‘J f.._-j Search =
s Amencan .
e British & lrish Good Eats Guide

s Chineze
e Fastfood
e Fishizeafood

o French
! % Click on the one vou fancy

s Indian i
o ltak WL ierican
. @ CWE ritish & Trish
o IMexican
» Pizza

. m .
s Spanish

s Tha

+ Turkish

» Wegetarian

@ Untitled - Microsoft Internet Explorer E]@
Tvpes of restau; . .. z

Click on the one yvou fans

Tvpes of restaurant

Select the text by .
dragging the

mouse over it

while holding the
left buttan. Then i
press i+ to W' e octarian
copy it.

Smart paste and Paste are not bad either

Smart paste is similar to Magic paste except that you have to move to the BrainStorm model prior to
pasting. This has the advantage of alowing you to navigate to the exact spot before pasting the
information using [Shift+Cirl+V]. Paste on its own [Ctrl+V] normally pastesthe information in theformit
was originally copied to the clipboard, athough Options alowsit to adopt the Smart paste settings.

Please note: with any kind of pasting you haveto be sensitive to any copyright constraints
imposed by the author or publisher.

The above example was asmple bulleted list, so it matterslittle whether you used regular paste, Smart
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paste or Magic paste. The result would be similar. BrainStorm ignores the bullets and just pastes the text:

Andthat'sdl thereistoit. Theindividud descriptionsof Smart paste and Magic paste explain the more
powerful aspects of the commands.

One morething to note, and that is that the heading icon isnow a Elinstead of a =l. Thissgnifiesthat

T@ BrainStorm - [BSWHelp.brn]
|@': File Edt Browse Options Wi
&l & % L e

‘ El  Kind of foed
=l Fast food
=l Fish/seafood
=l French
=l 6Greek
=l Indian
=l Ttalian
=l Japanese
=l Mexican
=l Pizza
=l Pubs
=l Spanish
=l Thai
=l Turkish
=l Vegetarian
[ - |

the entry now has descendants.

Go to Moving around your model
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Moving around your model

[PgUp], [PgDn], [up arrow] and [down arrow] move you up and down the current list. Or you can move
to your new location using the dider bar (if present) and selecting the entry with the mouse.

To move beyond the current list: use Promote and Demote to move between levels; use Find/replace
and Find/replace again to search; or switch to the Aerid view using [Ctrl+B] (for Baloon) or usethe
Aeria view toolbar icon ® . It's called Aerial view because it givesyou ahigh level overview of your
BrainStorm model.

If you usethe Aerid view, either double click on your new location to return to the normal view at that
point or click on it to select it and then use [Cirl+B] or the Aerid view icon to return to the norma view
at that point.

@ BrainStorm - [BSWHelp.brn]
@ File Edit Browse Options Windoy

Starting your own restaurant
- Kind of food
© Amenican
- Britizh & Irizh
- Chineze
- Szechuan
* Hunan
- Cantonese
- Mandarin
- Hong K.ong
-+ - Fazt food
- Fizh/seafond
-+ French
- [Greek
- Indian
- |talian
- Japanese
© Mewican
- - Pizza
- Pubsz
- - Spanigh
+ + Thai
- Turkish
-+ - Megetaran
- Decar

- Size " )
- Finance @

Thisisthe Aerid view of thetiny amount of work we've done.
Actuai ly, welve cheated and added more information under ‘Chinese. The modd istill only four levels
deep and fairly sparse. The Aerid view iconisin a'tear off' mini toolbar - see Toolbars for other options.
The highlighted entry is'"Hong Kong' and thisis where we would return to in the normal view.

Namesakes

One last word on navigation. A powerful feature of BrainStorm isthe Namesake mechanism. If you
make anew entry identical to an existing one, it automaticaly links them and providesaloca
representation of dl thelower level information associated with the origind. Thislist is shared by dl
namesakes.

Good things about Namesakes:

« You can navigate between multiple occurrences of the same information in different contexts
using the Previous and Next Namesake functions
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Y ou can immediately seeinformation that you already have stored on a subject when anamesake
is created. Suppose you had collected some information about an individual caled Marck
Pearlstone, as soon as you enter hisname again, al you know about himisat your fingertips

If you and your colleagues are dl contributing to aBrainStorm mode, you could highlight your
individua contributionswith, say, your initids and adate. All contributions by you on agiven date
will be namesaked, soit's easy for your colleagues to flick from one occurrence to another

Of course, you may just want to keep track of your own evolving model by dating entries. The
same goes for pagting material from other sources, especidly if you use Magic paste because it
can automatically paste a dated separator, before each pasted entry

Nip sideways around your model using these Namesakes as 'back doors - just use the left and

selected entry(ies)
Go to Restructuring your model
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Restructuring your model

When you have captured anumber of ideas, you may find you want to group them together under new
headings. BrainStorm gives you four ways of doing this: cut and paste, drag and drop, throw and retrieve
and Nudge.

Cut stores entries in the sequence they were selected and then pastes them in this new sequence. Select
consecutive entries by clicking one and then holding the Shift key down while clicking the last of the
group. Alternatively, hold the [Ctrl] key down while clicking on non-consecutive entries. When selected,
press[Ctrl+X] to cut them. Select a destination and press [Ctrl+V] to paste them in the sequence they
were selected.

Sdect dl theentriesin alist by pressing Cirl+A.
Y ou can use the toolbar icons for Cut and Paste & & .

(A quick, and impressive, way to re-order an entirelist isto [Ctrl]+click to select entriesin the preferred
sequence, then press [Ctrl+X] quickly followed by [Cirl+V].)

Likethis

@) BrainStorm - [BSWHelp.brn]
@_E File Edit EBrowse Options ‘Window Help David 1

5 = 5 A & % e
™ Starting your own restaurant
Bl  Kind of food —Ctrl/Click 4
Decor Ctrl/Click 3
B Size — CtliClick 1
Bl Finance Ctrl/Click 2
=l

Click the entries in this seguence then cut them using

using Ctrl+ or the command in the Edit menu.

@2 BrainStorm - [BSWHelp.brn
@ File Edt Browse Options W

DEERS=SE

T Starting your ow
El  Size

=l Finance

=l Kind of food

=l Decor

Faste them in the new sequence
using Ctrl+% or the command in
the Edit menu.

The Sort entries commands 2+ and &+ will sort either aselected group of entries, or theentirelist, into
either ascending or descending a phanumeric sequence (0-9;A-Z or Z-A; 9-0).

Drag and drop meansthat you can select one or more entries and, while holding the left mouse button
down, dide them to anew location. Move the mouse pointer to an entry for the moved itemsto be
pasted above it. Drag and Drop works between BrainStorm windows even if they open on to different

modds.

By holding down the Shift key while dragging and dropping a contiguous group of entries, you can make
the dragged entries 'descendants of the target entry. Indeed, you can drag them to a heading to
incorporate them into the list to which the heading belongs. We call thefirgt "Push down' and the second

'Pushup'.

BrainStorm aso gives you two specid tools for restructuring your modd quickly. They are Throw
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entry(ies) [Ctrl+T] or 7° and Retrieve entry [Ctrl+R] or ¢ . Usethem with the Mark = ([Ctrl+M] or
click in the space between the entry and itsicon). Throw movesthe currently selected entry(ies) to just
above the currently marked entry and Retrieve moves the currently marked entry to just abovethe
current entry. Just keep the keys pressed down to move asuccession of entriesrapidly. The Mark
movesto the next entry until the list is exhausted. Use Jump [Ctrl+J] or ¥ to dive back and forth to
check progress or, indeed, to correct an overrun.

Nudge alows you to move entries up and down the current list one entry at atime. Use Alt+Up arrow
and Alt+down arrow for this.

Keyboard and mouse shortcuts shows dl the keyboard and mouse shortcuts.
Go to Other good stuff
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Magic Launch

Y ou can trigger events such as emalls, opening web pages, files and programs from within BranStorm
All you need isavalid description or filelocation in a BrainStorm entry.

Theright mouse menu entry Magic Launch or the shortcut key Alt+L will trigger the action.

If avaid addressis selected (highlighted) then the launch will wayswork.

If the entry icon is selected or the edit cursor iswithin the entry, BrainStorm will do its best to guess your
intentions.

Here are some examples of vaid addresses.

Www.brainstormsw.com

support@brainstormsw.com

mailto:support@brainstormsw.com

c:\notepad.exe

c:\document.txt

c:\Documents and Settings\David\Desktop\Skype.lnk
c:\another document.txt

All the above will work if they are the sole contents of the entry and itsicon is selected.

However, if an entry contains additiond text, BrainStorm hasto do some thinking. If the edit cursor is
within the valid address, then BrainStorm will try and figure out where the address starts and ends.

Because spaces are the most common separator, if they occur within afile name, asinthelast item
above, BrainStorm will not be able to open it unlessthe cursor is on the entry icon (in the case where the
entry contains just thefile address) or thefilelocation is selected (highlighted) within the entry.

If you have BranStorm ingtaled on amemory stick and you useit on different machines: BrainStorm will
treat a./ (dot dash) in front of afilename as a subgtitute for the current executable path (ie where
BrainStorm runs from). It doesn't then matter what drive letter the host machine assignsto your memory
gick.

Sometechnical notesfor Outlook users:

If you have a specific protocol handler on your computer such as Outlook:\\, you can includeit in your
link to force Magic Launch to use that handler. eg Outlook:\\Personal Folders\Tasks\~Program testing

If you use the free Outlook Linker program (from http://mww.teamscope.comy/), you can pick up alink
addressfor an Outlook item in the form:

Outlook:00000000BD03D727E33E224897E05824295CEE7324EBSAOO.

Just pagteit into BrainStorm and use Launch Link to launch the task item in Outlook
Us
Alt+L
P
Right mouse menu
Browse menu
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Other good stuff

Do investigate other aress of BrainStorm especidly its ability to Mergefilesinteligently and make sense
of text files, including indented outlines.

Y ou can save your model to afile or the clipboard, ready for use by other programs using the Write text
file command.

Y ou can aso publish your modd in aform which can be viewed using any modern Web browser. Use
the PublishHTML option “ito squirt your entire BrainStorm model out asasingle ‘three dimensiond’
Web page. Fantagtic for just emailing your thoughts to friends and colleagues or for rapid publication to
your webgite. The published modd containsits own smal JavaScript program which we call the
'mind-reader’, because it helps others read your thoughts. If the destination browser doesn't have
JavaScript switched on (most do these days) then the modd will display asan outline.

Y ou may aso publish your modd asplain HTML which can be read by many programs.

(If you know nothing about HTML, ignore this paragraph. But, you can include conventional HTML tags
inyour BrainStorm entriesin order to enrich the recipient's experience. e.g. <IMG SRC="myphoto.gif">
- make sure you make the myphoto.gif file available to the recipient's browser, otherwise thiswon't

work. Other things such as <I>Itaic</I> enable you to highlight text.)

(If you know nothing about Java, ignore this paragraph. But, if you licence (separately from the
BrainStorm program) the specia Java Browser, you can incorporateit directly into your own Web pages
and useit to directly view BrainStorm models held on the web server. The advantage of thisisthat you
need not replace the web page itself each time the underlying model changes.)

Please note that the full HTML version of aBrainStorm mode! rendersitself according to the capabilities
of the Web browser being used. It is optimised for JavaScript-enabled browsers and works best on
Internet Explorer 5 and later. Because it contains JavaScript, some browsers might try to block loading
of such afile. Y ou can safdly override the block. BrainStorm models only affect your loca machineto the
extent that they create atemporary cookie to keep track of where you are in the BrainStorm mode.

There is much, much, more to BrainStorm. Some of the commands, such as Merge, Find, Smart paste
and Magic paste have further powerful options which would repay exploration.
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Outliners

BrainStorm isadifferent kind of outliner. This page has been provided for Outliner users and prospective
Outliner usersto makeit clear how the programs differ. We hope you find it even-handed and helpful.

Our favourite user quote sumsit up for us.
"BranSormisfad, flexible, forgiving and fun”

Roots - work like you think

BrainStorm was invented before the first commercia outliners came on the scene. If you are dready an
outliner user, you will find both familiarity and differencein BranStorm. If you arejust thinking about
which kind of program to use, we hope this document helps you. We should say right from the start that
BrainStorm users quite often use both outliners and visual mind-mapping programsaswell. In fact,
BrainStorm is as happy in amixed environment asit is as a standaone program. The choice, of course, is
yours.

The background to BrainStorm isthat it was designed to reflect the way we think. Outlinerswere
origindly desgned to reflect the way materid isorganised. Visua mind-mapping tools are superficidly
different to outliners but structurally, they are the same. Users of both find they are locked into arather
rigid way of working. The roots of the three types of program have affected their developments since.

Focus - bein control

BranStorm is designed to be fast and focused, to give the user infinite flexibility when capturing and
organising textua information, whether it isfrom their heads, from any on-screen document or from afile.
The most sound structureis usudly the result of refining information, rather than deciding astructure
before the information has been gathered. Having said that, you can work in either astructured or
unstructured way with BrainStorm. Changing your mind is easy enough.

At all timesyou are focused on the work at hand, seeing just the current heading and the current list. (Or
the current parent and the current children, which is how somerefer to them. We do, interndly, asit
happens.) Many people use Hoist and Collapse in advanced outlinersin order to achieve asimilar result.
The heading provides the context. The entries can be reordered very smply to reflect importance or
priority, or even be regrouped and made subsidiary to another entry. This can be done using cut and
paste, drag and drop between split windows or smply shift and drag if the destination isin view.

BrainStorm's contextua focus meansthat you use your brainpower
for the task at hand, not for operating the program or being
distracted by extraneous surrounding information

A very powerful feature of BrainStorm isthat it remembers the sequence in which you select entries so
when they're moved, they arrive in the sequence they were selected. Our researcherstell usthat
BrainStorm isthe only outliner-type program that offersthis re-ordering on the fly. Another very powerful
featureisthat you can undo your work, including reorganization, to many levels (up to 512,000, if you
want) if you make amistake. Thisis peace of mind with abig P. Most outlining programs warn that
deletion of abranch cannot be undone.
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@@ BrainStorm - [Things to do in BSW_brn] E]@

@_': Fil= Edit Browse Options Window Help David Tebbutk - | O]

&l & T A8 s BEE 2
s S0y | @wy e

| =l WEB AND/OR HELP A page for Qutliner users

=]  To espouse the BrainStaorm approach, | think it may be necessary |»
to go to fundamentals that you never see discussed. What makes
an autliner uzeful?

=l ‘Why would one want to construct an outline instead just
freewrting' for brainstorming purposes, an approach that cerainly
has its advocates.

As | seeit, the point of outlining as a thinking device is to

progressively build structure. That is, outlining allows you to
occupy yourselfwith purely "local” concerns, but in the process
ta build a remate structure.

= = | dan't think there's a way to build a structure globally. If you want
to work globally, you can wark at the topmost levels of the
outline, but | don't see the possibility of mentally constructing a
coherent structure except by paying attention lacally.

2 =] ‘What | mean by local is this: The cantent at a given level in the
hierarchy is a function of its parent and its siblings, and nothing
else. Level four depends an its parent at level 3 and the other level
four headings, NOT anything at level 2. Level 4 is of course "

For Help, press FL Saved Entry 9 af 42, Level 2

This screen shot shows an extract from aBrainStorm user's email to our betadiscussionlist. Heisaso
something of an authority on outliners. We were discussing outliners and BrainStorm, hence the heading.
The heading, incidentally, is part of an action list. Thisentire pageis derived from these discussions and
other research on outliners. The chevroniconsto the left of two entries show that they aso occur
elsawherein the modd.

Free-form - work the way you want

Any entry can be aheading of another list. Any entry can be as big as you want but, typicaly, it would be
aparagraph. Some poets or musicians might put awhole versein an entry. Thisis easy enough (use
Shift+Enter instead of Enter). Unlike outliners, there isno concept of headings and notes, al entries
(apart from the overdl Title) are equa. This makes grabbing information from externd sources a breeze.
BrainStorm provides avariety of methods, but the best is probably Magic paste. This grabs the textua
content of the clipboard whenever it changes. Browse the Web, select what you want and press Cirl+c.
You can sort it dl out later when you return to BrainStorm.

Any entry which has lower level entrieshasan = 9gn onitsicon. Any without have aplain -. When
selected, efther of these acquires an up-facing arrow to show that another click will move them to the
heading, revealing their own list of entries. The heading, when sdected, acquires adownward facing
arrow to show that another click will move it back into the body. Usually people will double click or use
the Home and End keysto navigate up and down the hierarchy.

Organisation - organise and reorganise easily

Y ou can have multiple windows open on the same modd, facilitating drag and drop rearrangement of
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entries. Y ou can aso use cut and paste and BrainStorm's powerful Throw and Retrieve commands.
Many refinements of the basic drag and drop theme help you arrange and rearrange materia as your
work and your understanding of your subject matter evolve. Y ou could eect to have an outline view of
your work on display in one of these windows. In fact thisis more like Fold in an conventiond outline
because each entry isshown onasingleline.

Content - capture almost anything

Because BranStorm is content-agnogtic, you can throw everything bar the kitchen snk into it. Diary,
to-do lists, project information, articles, white papers - al can be absorbed readily. Some people treat
BrainStorm as afree-form database of their life, including contact names and telephone numbers, details
of conversations and so on. BrainStorm models can be easily merged together and, in fact, BrainStorm
will have an intdligent stab at understanding any externd file. (By the way, you may pick up afree Diary
generator program from BrainStorm's Download page. It generates either aBrainStorm file or atabbed
outlinefile)

Links - identical entries are linked automatically

Advanced outliners have clones, BrainStorm has 'namesakes. BrainStorm senses when an identical entry
has been made and linksit automaticaly to the pre-existing entry, inheriting dl its sub-levels, unlessyou
elect to turnit off. Thus, you could have aperson's name, with al their details at lower levels. As soon as
you usethis person's namein any other context, al the existing information isat your fingertips. If you
want it. The left and right arrow keys move you from one namesake to another.

What it doesn't do - BrainStorm avoids some things on purpose

BrainStorm does not use tagging, keywords, indexing, or columns. It uses the fastest and most direct
meansto finding and linking: alightning fast find command and the autometic linking of namesakes.
Neither interrupts your flow, akey aspect to BranStorm's design. Her€'s just one example of the
usefulness of namesakes: when Marck and David work on BrainStorm development, they send their
progress reports to each other as BrainStorm models. Typicaly, they put ther initiads and a date above
each update. Because these entries are dl connected as namesakes, skipping through the latest updatesis
fast and smple.

BrainStorm does not embed multimedia objects. It does have an HTML publish function which will
associate normal HTML tags (eg <img src=...) with the outsde world. Infact it hastwo HTML
publishing commands, one outputs asmple HTML file which can be read by many other programs. The
other isamore complex affair which includes an embedded JavaScript 'mind-reader' lement. This
enables anyoneto view your BrainStorm thought mode!, in the way you conceived it. Almost three
dimensiond, becauseit isahierarchy of information, with cross-links created by the namesakes.

Y ou could visudise a BrainStorm modd hierarchy asa Chrigmastree
with the namesakes being represented by tinsel or fairy lights
connecting different branches together

BrainStorm does not lend itsdlf to the creation of columns or matrices. We mention thisin caseitis
essentid to your work. It ispossible, with asmall amount of thought, to create asmilar effect, but if itis
central to your needs we would suggest you look elsewhere. Or buy both programs! In this area of
organisation, sorting is often mentioned. BrainStorm has both ascending and descending sorts of the
current selection or the current list.

By now, you will have noticed that BrainStorm isfocused on gathering and organising textud informetion.
It makes few concessions to presentation, because we believe that this requires entirdly different skills
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and adifferent trestment of the content. It also moves the focus away from the subject matter and
towards its presentation. BrainStorm does, however make use of fonts and colours at the mode leve,
and individua colours at the entry level. Thisisall under user control. Colours are not automatically
associated with levels, dthough it is possible to colour an entire level with acouple of keystrokes and
clicks of the mouse.

Working with other programs - continue your work elsewhere

BrainStorm outlines can be written to the clipboard or to afile, indented with spaces or tabs. In fact,
selected entries or those containing certain text can be output, to any number of levels. These can be
understood by avariety of programs, including Natara's Bonsai outliner for the PAm, MindManager X5
and FreeMind. They all work best if the modd iswritten to the clipboard with tabbed indents selected.
The resulting modd can then just be pasted in directly.

HTML publishing, mentioned above, makes BrainStorm mode s usable and viewable in other
gpplications. A Microsoft Word .dot template is also provided for easy transformation of BrainStorm
modelsinto aWord outline (Write to clipboard, paste and run the transform macro.) Finaly, BrainStorm
lendsitsdf to the output of PowerPoint compatible outlines.

Speed, power and smplicity - Accelerate your work and do it better

BrainStorm makes life as smple as possible for the user, alowing them to think and plan without the
digtraction of worrying about the program. All you need for navigation are the up/down, left/right and
home/end keys. Magic paste, Find and Aerid view probably complete the basic set for gathering and
navigating your information. When you pause to reflect, BrainStorm provides scores of powerful
commands (and mnemonic keyboard shortcuts) for working with your gathered materia.
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| ntroduction to BrainStorm
Get adeeper ingght into BrainStorm's usefulness.
Thisdocument isalso in your BrainStorm program folder.

«  Why BranStormisdifferent...

« A modd is..

« Bveythingin BranStormisan entry...

«  Namesakes. information when you needit...

« Navigatingamodd...

« Different viewsof amodd...

« Entering datain BranStormisalittle different...

«  Reorganising your entries...

«  Output options...

« Onelargemodd or several smaller ones, your considerations...

The Brainstorm Software websteisat http:/www.brainsormsw.com/

Thinkerlog (ablog about BrainStorm and associated tools) isat http://brainstormsw.typepad.con/
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Why BrainStorm is different

1. Why BrainStorm isdifferent...

Rather than write along-winded narrative, these are the essentid pointsto bear in mind beforetaking a
look at BrainStorm:

Next

Itisathinking and planning aid

It helps you capture and arrange information and ideas

The Web-publish button means you can share your thoughts with others

It doesn't force you into astructure or discipline

It gives you toolsto structure information when it suits you

It automaticaly creates hypertext links between identical pieces of information

It dlowsyou to launch links to valid email, web, program, file and record addresses
It isnot like any other thought-organising program, so don't ook for pardles

It is scalable from the smallest to the largest project (eg ato-do list, aspeech, awedding or atv
seriesor your life.)

Itisvery easy to learn and use

It becomes dmost trangparent in use

It accelerates your information gathering, organising and thinking processes
It isfar more powerful than it appearsat first glance

Although it will lose some of its richness, a BrainStorm model can be printed or exported asan
outline

A modd is...
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A modd is...
2. A modd is...

A BrainStorm modd isaanglefile much like atext document or an imagefile. Its contents may include
entries (notes, thoughts, text, etc.) on awide range of subjects or on avery specific focused topic, asyou
wish.

It isafree-form collection of paragraphs (or sentences, or words) which may be linked in different ways
according to your mood and the stage of development of your information. It can beasinglelist or a
hierarchica sructure.

In practical terms, amode isacollection of entries. Each entry can have any number of sub-entries, and
they can have sub-entries, and so on, and so on. An entry can be up to 64,000 characters and can
contain multiple paragraphs - useful for lines of apoem or asong, for example. Normaly an entry would
contain aline, asentence or aparagraph. Y our choice.

While this structure can be thought of asalist with underlying sub-lists, it can aso represent any type of
hierarchical structure. One example is abook where the structure is represented by chapters, subjects,
topics, and paragraphs.

When working within BrainStorm, any number of models may be open smultaneoudy and entries can
eadily be moved between the open models. Y ou can copy and paste or, more easily, use Magic paste to
collect information from any on-screen display (web page, Word document, Acrobat document etc.)
Magic paste automaticaly transferstext from the clipboard into BrainStorm, according to ruleswhich you
St

Hereareilludtrations of three types of program which work with textua information. They show akey
BranStorm difference quite clearly:

A logical view of theinformation inside aword processor, an outline and a BrainStorm model

Each block represents a paragraph, idea, entry or note: depending on the terminology of the
program.

& word processor
document

In aword processor
document,
paragraphs are i

a connected series.

Each paragraph
follows its
predecessor.
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In aty outline,
patragraphs can
be subsidiary to
other paragraphs.

They are atranged
it a tree-like form.

Thete ate o cross- EH:

links.

In Brain3torm, The same entries as a BrainZtorm model
paragraphs can
he subsidiaty to
other paragraphe.

They are atranged
ity a tree-like form.

But, they can alzo
be automatically
connected through
hyrpertext links,
called 'namesakes'.

2y subsidiaty
patagraphs of the
otiginal nasmesake
appeat to belong to
the new one as well.

See how the entries connected to the two sets of
atrowed lines mitror each other? The power of the
natnesake will become clearer as we proceed.

Next: Everythingin BranStormisan entry...
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Everythingin BrainStorm isan entry...
3. Everythingin BrainStorm isan entry...

Each entry in BranStorm isidentified by abutton in the left margin. An entry can be anything froma
blank line or asingle character to multiple paragraphs.

A BrainStorm modd gtartswith aroot entry caled the Title, Sgnified by aT initsbutton. Thisistheonly
entry that cannot be moved. But it can be edited and is offered as the default file name.

Next: Namesakes can be very useful...
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Namesakes: infor mation when you need it
4. Namesakes give you infor mation exactly where you need it

Namesakes are any entriesin aBrainStorm model with identical text. They are created automatically but
you can disconnect them if you want to. They enable you to see when you've dready entered or pasted
something. They give you away of leading people round your work. And they provide the same key
information at al pointsin your mode where you need it.

Namesakes dlow al identica entriesto share the same underlying entries. Here's an example;

Let'sassume your model hastop level entriesfor contacts, notes, and letters. Under contacts, you have
entries for dl of the people you know. Each entry has sub-entries for address, phone, etc. One such
entry isfor Bob Quincy. If you go into your letters entry and create anew entry for Bob Quincy, a
namesake is automatically created and sub-entries for Bob's address, phone, etc. automatically appear.
Later you may make a note with an entry for Bob Quincy and another namesakeis created. Now if Bob
should change his name or phone number, etc., achangein any one namesakeis automatically reflected
inal namesakes.

Namesakes are normdly formed automatically, although the user can force their appearance by using
‘wildcards.

For example, you may remember part of abook title and author, but you know theré's an entry and a
bunch of descendantsin the model somewhere.

Just type (for example) * Audubon* and, if it'sthere and you've spdt it right the matching entry might be
"John James Audubon, Birds of America” In which case, thiswill replace the* Audubon* and the entry
will become anamesake.

All the descendant information of *John James Audubon, Birds of America." now appearsto be attached
to this new namesake.

Namesakes give you avery neat way of 'hypertexting' your way around amodel. For example, you may
be sharing amodd with someone else and you read their thoughts and decide to add some of your own.

To save them viewing the whole mode and looking for your comments, you could just add aline after
each comment that says " Joe 01/03/04". Make sure you put the same entry inthe Titlelist asa gtart point
and your colleague can sart there and skip around al your entriesusing theright or |eft arrow keys. Itis
that smple.

Next: Navigating amode...
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Navigating a model
5. Navigating a modd...

Navigating the hierarchy of entriesin amodel isaccomplished by using the buttons that appear in the left
margin of the each entry, including the button that appears beside the heading entry.

Y ou will noticethat there are severa different buttons which can appear next to an entry. Hereisan
explanation of what they mean:

This is the model Title
This is a selected heading entry
This marks the end of the current list
This entry is & 'namesake’ ] =l This entry has no 'descendants’
This entry cannot be a 'namesake’ =l = This entry has 'descendants’
This is a selected entry =1 = This is the 'mark'
= This entry is read-only
= This entry is read-anly
This entry is being edited

E R E

To make them stand out, the entries with descendants are more brightly coloured. And, when editing, the
active entry icon is coloured pink.

Y ou may use the mouse or the keyboard to interact with BrainStorm. Y ou only need afew keysto move
around a BrainStorm modél: the four arrow keys, Home and End, ctrl+m (for mark) and ctrl+j (for
jump). Y ou could also use Find and Find again. And that'sit.

- Up and down arrows move you up and down alist.
- Left and right arrows move you between namesaked entries.

- Home and End* move an entry up to the heading and the heading down into itslist - thisislike going
deeper into the model and further out. Or you can click on the entry button.

The modd can have one entry marked and you can jump to this mark. It'sagood way to switch focus
back and forth between two parts of the moddl. The mark travels back aong the direction of thejump so
that another jump takes you back to where you started. Marking an entry is useful when moving entries
from one part of your model to another.

Next: Different viewsof amodd...
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Different views of a model
6. Different views of a modd...

Theworking view of the model (the default display when amodd is opened) iswhere dl thework takes
place. Entries are added and edited, moved and deleted here. It'sthe usua place for navigating round,
finding, printing, web publishing and doing dl the other good things.

Y ou can view your modd asaread-only outlinein an Aerid view by using the Balloon toolbar button or
Ctrl+B. Each entry in Aerid view isshown asasngleline so that you can see clearly the indented
structure of your work. Y ou can scroll |eft to right and modify thefont Szein order to seemore. Thisis
quite deliberate because theamisto let you see how things are progressing and give you a short-cut
back into the model at the point you choose. Double-click an entry in the Aeria view to return to the
working modd at that entry. Or just select the entry and click the balloon icon.

Y ou can have multiple windows open different parts of the same modd. Each window can contain an
Aerid or working view or, indeed, switch back and forth between them.

Next: Entering datain BranStorm isalittle different...
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Entering data
7. Entering datain BrainStorm isallittle different...

Thefirst thing you should know about BrainStorm isthat you do not need to see atext cursor prior to
entering text.

To enter datajust start typing. Y our text will appear above the currently selected entry.

Or, you can copy and paste from avariety of sourcesthat contain textua information, e.g. the Web,
word processor documents, PDF documents and so on. Again, the pasted text, which will be created as
one entry per paragraph, will be inserted above the selected entry.

BrainStorm offers a number of paste options, the best of which is Magic paste. When thisis activated,
the textud dement of anything you copy from any screen of any program isautomaticaly stored in
BrainStorm with or without useful separators at the start of each block of pasted information.

With Web pages, BrainStorm strips out the textuad € ements, ignoring the mark-up information and
images. It also doesagood job of identifying entries (ie paragraphs) and just generaly making the result
readable and usable. Y ou can even set BrainStorm to recognise an outline and store the incoming
materid hierarchicaly.

By the way, BrainStorm's File Open command will intelligently extract text from al sorts of files.

Back to keying in by hand: if alist isempty, amarker entry icon (it hasadot onit), givesyou afocd
point for new entries.

To edit an entry, press[Tab] or F2.
To complete an entry, press [Enter].

If you want to divide an entry into two entries, press Ctrl+[Enter] and if you want to join two entries
together, go to the beginning or the end and press [Bksp] or [Dd].

BranStorm will ask your permisson to continueif you are trying to do something potentidly harmful, like
merge separate entries each of which has descendants.

If you want to break an entry into multiple paragraphs or lines, shift+[Enter] will insert aline/paragraph
break without beginning anew entry.

Next: Reorganising your entries...
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Reor ganising your entries
8. Reorganising your entries...

BrainStorm offers severa ways to reorganize (move) data both within and between models. Cut & Paste
and Drag & Drop are both fully supported. Shift and Drag alows you to move entries 'into’ another entry
- ie make them descendants. (And, in fact, you can do the opposite by Shifting and Dragging entriesto
the heading of the current list.) Findly, Throw & Retrieve offers apowerful way of moving entries
around.

Throw & Retrieve

In order for Throw and Retrieve to work, one entry in the model needsto be marked (ctrl+m or click in
the space between the chosen entry and itsicon).

Throw (ctrl+t) sends the selected entry(ies) to the position above the currently marked entry.
Asyou move entries around, they retain their linksto their descendants and their namesakes.
Retrieve (ctrl+r) brings the currently marked entry to just above the current entry.

Jump (ctrl+j), described earlier, may be used to keep track of what's going on.

Alternatively, you can open a second window on the same mode and watch the moves happen before
your eyes.

Y ou may aso Throw acopy (shift+ctrl+t) of the current entry(ies).

Just moving one entry isno big ded, but these commands come into their own when you are moving
blocks of entries around. Just press the command key and watch those entries fly to their new
destination.

Drag & Drop

Y ou can drag and drop entries or collections of entries between open windows, but thisis often a dower
way of working.

Drag & Drop works on single or multiple entries. Select the entries and drag them to the entry icon
bel ow where you would like them to appear.

Y ou may aso "Push down’ and 'Push up' entriesto lower/higher levels. Select agroup of entriesand
Shift+Drag them to another entry and they will be made descendants. Or if they are dragged to the
heading, they will be put just below the heading entry in the list to which it belongs.

Cut, Copy & Paste

Cut & Paste and Copy & Paste are also sometimes preferable. It really depends on volume and whether
you want to resequence entries as well. Please note that Magic paste needs to be switched off for Cut
and Copy to be active within BrainStorm. Otherwise it would replicate anything you cut or copied to the
clipboard...

Next: Output options...
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Output options

9. Output options...

BrainStorm gives you anumber of different waysto output your BrainStorm models:
Save and PublishHTML

Save (in BranStorm's native .brn format). A saved file can be opened by any BrainStorm user or viewed
through a separately-licenced Java browser. Thislatter option is sometimes taken up by organisations
who want to display their web-server-based BrainStorm modelsto visitors to their websites.

Publish HTML (this produces an HTML and JavaScript version of the model which can be read by
anyone with aweb browser). Thisisaone-click operation. Y ou may include HTML tagsif you wish,
which gives you the ahility to include links to other web pages, pictures and so on.

Both Save and Publish HTML gtore the entire model and preserve the interna linkages between entries.

An option in Publish HTML alowsyou to output just aplain HTML document - ided for reading into
other programs.

Write and Print

Write (thisstores all, or selected parts, of amodel in a.txt format which can be read by many other
gpplications). It can output it asafile or to the clipboard, ready for pasting into another program.

Print (thisprints al, or selected parts, of amodd).
Write and Print allow you to do the following useful things:

Output al of the mode or from a selected entry downwards (ie its own descendants). Or output only
entries containing certain text.

Then for both of the above, you may vary theindent, level-by-level and choose the number of levelsto
output. And you may opt to use Tab for each level of indent. Some other programs are able to accept
fileswith 'tabbed indents.

Additiondly, the Write command has a'line break’ value so that you can ‘word wrap' the output a a
certain column if you wish.

What doesthis mean in practice? Well, you exercise a high degree of choice over what you output. Take
an example of a BrainStorm report on computer companies. Sometimes entries will contain the name of
one company, sometimes severd. Using the text-matching option, you could print only entries containing
IBM (and descendants to two levels, say), the samefor Dell and the same for Hewlett-Packard. Some
of the entries (those with one or more of the chosen names) will appear in each report.

Another way to look at it might be abowl of cooked and mixed multicoloured pasta. It'slike being able
to pull out al the green strands together, al the orange ones and all the white ones.

Next: Onelarge model or several smaller ones, your considerations...
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Considerations
10. Onelarge mode or several smaller ones, your consider ations...

Some people throw everything into asingle huge modd and use it astheir 'thinking space. Somewill be
fairly unstructured while others prefer to enter datain afully organized structure. Where materiad needsto
be in two places a once, the namesake function comesinto play and lets you have theilluson of multiple
copies of stuff sprinkled around but taking up hardly any storage space.

The advantage of this approach isthat everything isontap at al times. We know atelevision producer
who has been doing thiswith various incarnations of BrainStorm since the early 80's. Every programmeis
amgor project and he stores every relevant fact in BrainStorm.

He says, "these models now constitute a searchable database of each of my past projects, so the
usefulness continues on well beyond the transmission of the programmes.”

Merging Modes

The powerful Merge command enables BrainStorm modelsto be merged in avariety of interesting and
useful ways. In particular, namesakes can be recognised and integrated, or not. Colours can be
preserved or not. It's up to you.

The Mergefacility isuseful in team work. Suppose agroup of people, maybe separated by time or
distance, want to collaborate on a project. The team leader could issue a BranStorm model with the
headings to be consdered. By merging the contributions, the team leader will end up with the collected
thoughts of the team al under the appropriate headings.

So, whether you opt for one mode or severa, astructured or unstructured approach, BrainStorm is
flexible and will accommodate your work style. It becomes completely unobtrusive. After an hour or so,
you forget you are working in acomputer program --thoughts flow and your information isstored in a
naturd intuitive way.
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The menus

The menu bar commands explained: File, Edit, Browse, Options, Window and Help.

Thefind entry on the menu line (your name or your eva uation status) opens the About BrainStorm
diaogue, which includes accessto the licence didogue, the " Tell afriend" mailing button and the
BrainStorm website home page.
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File

New - openanew file

Open - open an exigting file (it doesn't have to be aBrainStorm file)
Close - closethe activefile

Save - save the active file (see Autosave in Options/Preferences)

Save as - savethe active file with anew name

Mergefile - merge an existing file (it doesn't have to be a BrainStorm file) with the activefile
Writetext file - export atext outline of part or al of the activefileto afile or the clipboard
PublishHTML - publish aWeb-browsable or plain HTML version of the activefile

Print - Print part or dl of the activefile

Print preview - Preview the print output

Print setup - set the printer parameters

Exit - Close BrainStorm
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New
Create anew modd.

Depending on your Options settings, you will beinvited (or not) to change the Title of the new modd. If
you changeit, press Enter to complete the entry.

We strongly advise you to save your model with aname of your choosing. Asaprecaution, BrainStorm
saves your work in atemporary file caled BrainStormN.$$$ where N isanumber used to differentiate
multipletemporary files.

Use Save as Shift+Cirl+A and choose your own namefor the modd. (Make sure you're happy with the
chosen directory - it will be either the last one you used or BrainStorm's own directory.) By default, the
gart of themodel Titleis offered as afile name and the BrainStorm directory is offered asa save
location.

Make sure that you set Autosave in the Preferences diaogue. Y our filewill be saved a whatever interval
you have chosen. We strongly recommend setting it to the minimum of one minute. It isamazing how
much work you can losewhenin full flood.

Uss
Shift+Ctrl+N (for New file)
&l

Flemenu
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Open

Open an exiging file. BrainStorm will try to open any kind of file (.txt and .brn fileswill be mogt faithful to
the original). BrainStorm fileswill load as structured models. (See BrainStorm fileformat for details. If
BrainStorm can detect a structure in text files, it will try to preserve the structure. (Indents suggest a
hierarchy. Lines starting with lower case letters suggest they are part of aparagraph. Blank lines
immediately prior to changing levels are removed.) Otherwisethey load as plain text. In al casesthe
modd gets saved asa.brnfile.

Tip: oneway to create a structured text file out of another program which can print outlinesisto print to
file

In'Printers and Faxes in Start/Settings or Control Panel, Add printer with the settings Print to File and
the Generic/ Text only driver. Then when you want to create atext file which can beimported to
BrainStorm, smply choose Generic/ Text only from the Printer name: in the Print dialogue.

BrainStorm comes with a PowerPoint Addln which helps you extract information from apresentationin a
form acceptable to BrainStorm (and other programs). * See notes at the foot of this page.

If afileisunusudly large, adiaogue box will appear which shows progress and gives you the option to
abandon reading at any point. After loading is complete, BrainStorm builds the display of the current
level. Thismay beingtantaneous, but if the current level list islong, progresswill be shown on the Satus
bar.

Please note: if you are along term BrainStorm user and you have loaded an old DOS (or even a CP/M)
BrainStorm mode!, you will notice theload timeislonger than new models. To speed loading next time,
make at least one change (even if you then ddlete it) and then save thefile. Thiswill force BrainStorm to
saveitin the new high speed Windowsfile format.

Once you have saved amode in the new format, it will no longer be readable by the DOS (or CP/M)
versons of BrainStorm. Best to make abackup firgt.

Uss

Ctr|+O (for Openfile)
=

FHlemenu

*Notes on the PPT2TAB.ppa AddIn for Microsoft PowerPoint.

This convertsthe textual content of didesinto atabbed outline which can beread by avariety of
programs. One of which, of course, is BranStorm. BrainStorm tresats the tabbed indents as successve
leves

On Windows XP, put it into the Microsoft Addins directory:

[Drive:]/documents and settings/[user]/Application datalMicrosoft/Adding/

Y ou may haveto lower your security settings before you can ingtal an Addin

Open an empty PowerPoint presentation and go to ToolsAdd-Ing/ then click on Add New and navigate
to PPT2TAB.ppa
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A new button will gppear. It might show apig icon or it might read PPT2TAB. With your PowerPoint file
open, just click on the button, tell the program where you want the outpuit file to be stored, press OK,
and youreal done.

Then, in BranStorm, select File/Open, choose Al file types then browse to the file you just saved.

If you don't like the pig, open Tools/Customize then right click on the pig and sdlect Edit or Change

Cordllary

Getting dide notes out of PowerPoint is somewhat less easy. The workaround we useisto use Send to
Word to put the PowerPoint and notes into Word, using links for the graphics. The result wasaWord
verson of the presentation with smallish images. Share your screen between Word and BrainStorm,
switch on Magic paste and smply promote each dide name in BrainStorm, then select and copy the
notes from the Word document.
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Close

Closes the active model and invokes the Savefile did ogue if necessary.

Uss
Shift+Ctrl+C
Flemenu
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Save

Savethe activefilein BranStorm's specid structured format. See BranStorm fileformat for details. If the
file has not been saved before, the Titleis offered as a default file name and the BrainStorm is offered as
adefault directory.

If you are saving (or auto-saving) afile you have worked on before then the same filenameis used (of
course) but an autometic backup is automatically made. (See Recovery for more details.)

Please note: if you are along term BrainStorm user and you have loaded an old DOS (or even a CP/M)
BrainStorm mode!, you will notice theload timeislonger than new models. To speed loading next time,
make at least one change (even if you then delete it) and then save thefile. Thiswill force BranStormto
saveit in the new high speed Windowsfile format.

Once you have saved amode in the new format, it will no longer be readable by the DOS (or CP/M)
versons of BranStorm. Best to make a backup first.

Use
Ctrl+S
=
Flemenu
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Save as

Savetheactivefilein BranStorm's specid structured format (see BranStorm fileformat for details) but
under anew name. The Titleis offered as adefault file name and the BrainStorm is offered as a default
directory.

Please note: if you are along term BrainStorm user and you have loaded an old DOS (or even a CP/M)
BrainStorm model, you will notice theload timeislonger than new models. To speed loading next time,
make & |east one change (even if you then deleteit) and then save thefile. Thiswill force BrainStorm to
saveit in the new high speed Windowsfile format.

Once you have saved amodel in the new format, it will no longer be readable by the DOS (or CP/M)
versions of BrainStorm. Best to make a backup first.

Us
Shift+Ctrl+A
Flemenu
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Mergefilebrief

Mergefileintegrates an externd file with the currently open modd. It will retain aBranStorm (.brn) fil€'s
dructure, inteligently blending its contents with the existing moddl. It will dso doitsbest with atext file: if
entries are indented, they are stored at lower levels.

Tip: oneway to create a structured text file out of another program which can print outlinesisto print to
file

In'Printers and Faxes in Start/Settings or Control Panel, Add printer with the settings Print to File and
the Generic/ Text only driver. Then when you want to create atext file which can beimported to
BrainStorm, smply choose Generic/ Text only from the Printer name: in the Print didogue.

BrainStorm comes with a PowerPoint AddIn which helps you extract information from apresentationin a
form acceptable to BrainStorm (and other programs). * See notes at the foot of this page.

Theincoming Title, Namesakes and col ours can be acknowledged or ignored. Merging can sart at the
Title or at the current entry of the incumbent modd. It isagreat way to blend the work of ateam.

A dialogue box controls the exact process.
Us

See Mergefile for more detail

*Notes on the PPT2TAB.ppa Addin for Microsoft PowerPoint.

This convertsthe textual content of didesinto atabbed outline which can beread by avariety of
programs. One of which, of course, is BrainStorm. BrainStorm trests the tabbed indents as successve
leves

On Windows XP, put it into the Microsoft Addins directory:

[Drive:]/documents and settings/[user]/Application datalMicrosoft/Adding

Y ou may haveto lower your security settings before you can ingtall an Addin

Open an empty PowerPoint presentation and go to ToolsAdd-Ing/ then click on Add New and navigate
to PPT2TAB.ppa

A new button will gppear. It might show apig icon or it might read PPT2TAB. With your PowerPoint file
open, just click on the button, tell the program where you want the outpuit file to be stored, press OK,
and youreadl done.

Then, in BranStorm, select File/Open, choose Al file types then browse to the file you just saved.

If you don't like the pig, open Tools/Customize then right click on the pig and sdlect Edit or Change

Cordllary
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Getting dide notes out of PowerPoint is somewhat less easy. The workaround we useisto use Send to
Word to put the PowerPoint and notes into Word, using links for the graphics. The result wasaWord
version of the presentation with smallish images. Share your screen between Word and BrainStorm,
switch on Magic paste and smply promote each dide name in BrainStorm, then select and copy the
notes from the Word document.
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Mergefile

Mergefileintegrates an externd file with the currently open modedl. It will retain aBrainStorm (.brn) file's
gructure, inteligently (if you wish) blending its contents with the existing modd. If BrainStorm can detect
adructurein text files, it will try to preserve the Structure. (Indents suggest a hierarchy. Lines starting with
lower case letters suggest they are part of aparagraph. Blank linesimmediately prior to changing levels
areremoved.)

Tip: oneway to create astructured text file out of another program which can print outlinesisto print to
file. (In "Printers and Faxes in Start/Settings or Control Panel, add a printer with the settings Print to File
and the Generic/Text only driver. Then when you want to create atext file which can be imported to
BrainStorm, smply choose Generic/Text only in the Print didogue.)

BrainStorm comes with a PowerPoint Addln which helpsyou extract information from apresentationin a
form acceptable to BrainStorm (and other programs). * See notes at the foot of this page.

Largefiles

If afileisunusudly large, adiaogue box will gppear which shows progress and gives you the option to
abandon reading at any point. After loading is complete, BrainStorm builds the display of the current
levd. Thismay beingtantaneous, but if the current level list islong, progresswill be shown on the status
bar.

Options
Theincoming Title, Namesakes and colours can be acknowledged or ignored. Merging can start at the
incumbent modd's Title or at the current entry. Thisisagreat way to blend the work of ateam*.

BranStorm intelligence

If BrainStorm intelligence is switched off, it treatsincoming modelsjust asif each entry isbeing typed. If
switched on, it blends the descendants of incoming Namesakes but without increasing the number of
occurrences of aNamesakein any given list. Thisis particularly useful if you have invited additionsto a
BranStorm modd (atemplate, in effect) from anumber of colleagues. By usng'Mergetotitle thar
responses appear just asif asingle model had been passed around for comment. Y et each person works
on their copy of the model at the sametime. If each usesadifferent model colour, you can even seewho
contributed what to the 'discussion’. Or you can switch off the 'gpply incoming model colour' to preserve

anonymity.

Theonly risk isthat of two contributors using exactly the same wordsin an entire entry at exactly the
samelevel. Theideawould not belost, but it would appear that only one person came up withit. If you
redlly want to avoid this risk then choose the 'Namesake only on colour match' and each contributed
entry will show up in the assigned modd colour. If you explicitly colour each entry in the moded template
before passing it round, then these entrieswill be consolidated on merge and their descendants will show
up in different colours according to who made the contribution.

A diaogue box controlsthe exact process:
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~ 1

Merge file

Incoming model placement
" to Current ety Jie:
(v orta Tile Replace existing tite [+

|nzoming transparent entries

Apply incoming model colour [if any] [w
Incoming namezakes and dezcendants
Create namesakes ~
Only hamesake on calour match [
Ilz& incaming calour attributes ~
Bypazz BrainStorm's intelligent merge [

k. | Caticel Help

Incoming mode placement:

This controls whether the merge starts at the Title entry or at the currently selected entry. It dso needsto
know whether to include or discard theincoming Title. If it isto beincluded and the mergeisat the Title
leve, it needsto know whether the incoming Title should overwrite the preexisting Title.

I ncoming transpar ent entries:
This determines whether each transparent entry should remain so, or be assigned the incoming model
colour.

I ncoming Namesakes and descendants:

Aseach entry isinput it may be compared with preexisting entriesto seeiif they are Namesakes. If they
are, BrainStorm can merge their descendants together (Create Namesakes). This can be done based on
the text of the entry or on acombination of text and colour (Only Namesake on colour match). Or
incoming entries can be marked as non-Namesakes, in which case their descendants are not merged
(Create Namesakes is deselected). If merging Namesakes regardless of colour (Only Namesake on
colour match is desdlected), afurther option alows you to choose whether or not to overwrite the
preexisting colour (Useincoming colour). A fina option alows you to bypass BrainStorm'sintel ligent
merge. Theresult will beto retain dl incoming Namesakes, even if they occur in the samelig.

If you eect to colour incoming transparent entries, then this colour will be used if the ‘only Namesake on
colour match' option is chosen. At risk of labouring the point, transparent entrieswill match each other if
the'Apply incoming model colour' option is unchecked.

For information on the BrainStorm colour mechanism refer to Colours and fonts

*Blending the work of ateam

If you want to see who has contributed what to amerged file, give each person amodel containing the
headings under which they are to make their own contributions. It would probably be agood ideato
protect thisinitia model by making the entries Read only on/off. Get each person to choose a colour
schemefor their entries. Once they have made one entry in the chosen colour, they should click on
'Enforce’ while the entry is selected to ensure that al subsequent entries arein that colour.

When merging the various contributions, select To title and 'Only Namesake on colour match'. Thiswill
preservethe entriesin their origina colours so you can see who has contributed what.

Edit/Strip dl colours removes the colours from the entriesif you want to make them anonymous again.
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[If you end up with entries that were non-namesaked because they weretextually identical but different
colours, the quickest way to consolidate the model isto Writeit to atext file with an indent of, say, 3.
Then Open anew model and merge the saved one To title, Replacetitle, Create namesakes and use
BranStorm'sinteligent merge. The dternativeisto Strip dl colours and go round clicking on the
non-namesake icons. This could become tedious, depending how many matches there were)]

Us
Shift+Ctrl+M

&
Flemenu

*Notes on the PPT2TAB.ppa Addin for Microsoft PowerPoint.

This convertsthe textual content of didesinto atabbed outline which can beread by avariety of
programs. One of which, of course, is BrainStorm. BrainStorm trests the tabbed indents as successve
levels

On Windows XP, put it into the Microsoft Addins directory:

[Drive:]/documents and settings/[user]/Application datalMicrosoft/Adding

Y ou may haveto lower your security settings before you can ingtall an Addin

Open an empty PowerPoint presentation and go to ToolsyAdd-Ing/ then click on Add New and navigate
to PPT2TAB.ppa

A new button will gppear. It might show apig icon or it might read PPT2TAB. With your PowerPoint file
open, just click on the button, tell the program where you want the outpuit file to be stored, press OK,
and youreadl done.

Then, in BrainStorm, sdlect File/Open, choose ‘Al file types then browse to thefile you just saved.

If you don't like the pig, open Tools/Customize then right click on the pig and sdlect Edit or Change

Corollary

Getting dide notes out of PowerPoint is somewhat less easy. The workaround we useisto use Send to
Word to put the PowerPoint and notesinto Word, using links for the graphics. The result wasaWord
version of the presentation with smallish images. Share your screen between Word and BrainStorm,
switch on Magic paste and Ssmply promote each dide namein BrainStorm, then select and copy the
notes from the Word document.
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Writetext file

Write text file outputs BrainStorm data as an indented text file, or outline, for input to other programs. By
default, it writes the entire modd, but it will aso write selected entries, ether those containing specified
text, the currently selected entries or, indeed, a combination of both.

Write file .. options
Indentation for each level of the model;
|3 lUze tabs instead [

MNumber of levels [0 far all] ; 1]

Only output entries containing this test:

v Orly output selected entries

Line break. colurmn [0 for none] ;|0
“Wiite to clipboard instead of file [

Ok, | Cancel | Help |

Y ou can specify the indent per level by entering anumber or a series of numbers- 1,2,4 - it will indent
thefirst level with one space, the next level two spaces, and al subsequent levelswith 4 spaces.
Normally you will set it to 3 or 4 or maybe set the tab indent instead.

‘Number of levels alowsyou to redtrict the depth of output. '2' would Write the current selection and its
first level of detail. O would Write the entire modd .

The user can choose whether entries are output with line breaks or as continuous text with a break only
at the end of the entry. This second option ensures the cleanest possible transfer of BrainStorm dataiinto
another program, such as aword processor. (Please note that the Write operation will stop if the indent
level exceedstheline break column (effectively the right margin).

Exporting to other programs

Y ou may dso divert theinformation to the clipboard, ready for pasting directly into other programs. Y ou
may also use Tab charactersto indicate the indent leve, thisis good for pasting into other outliners such
as Nataras Bonsa for the PaAm series of PDAs or graphica mind-mapping programs such as FreeMind
or MindManager X5.

Word

We aso put aWord template, called bsw.dot, into your BrainStorm folder in Program Files. Y ou can
usethisto import a BrainStorm model. The template contains nine header styles and a couple of others.
The embedded macro, called Ouitline, converts atabbed outline from BrainStorm's Write command into
astructured Word document.

Normadly, if you have el ected to 'show hidden files in Explorer, you will put the templatein this directory:

My computer/ [Local disk - usudly c:]/ Documents and settings/ [User name]/ Application Datal
Microsoft/ Templates
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Y ou may need to temporarily lower your macro security level in modern versions of Word whileyou
ingd| the bsw.dot file. Onceingtaled you need to assign a hot key combination to it, thisis done through
the Tools/ Customize/ Keyboard/ Macros command. Don't forget to raise your security level toits
previous setting.

To makethetransfer work: Write from BrainStorm with tab for indents and write to clipboard. In Word,
choose New from template and use the bsw.dot that you installed. Paste the contents of the clipboard
then pressyour control key combination. That'sit. Y ou can work in normal view or outline view.

You'l possibly be rdieved to hear that Word, and many other programs, will aso make sense of files
published using the smple outline option of the Publish HTML command.

Power Point

To create an outline which PowerPoint will understand, each didein thelist hasto be separated from the
next by ablank line. Likethis.

&l Introduction
E

El  Finances
El

=l Staffing

El

=l Conclusion

Then add deeper levelsto each.

When you're ready, sdlect the didesfor output. BrainStorm will output them in the sequence you select
them. So click thefirst and then shift/click thelast if you want them in that sequence. Or use Cirl/click to
select them in amore ad hoc fashion, but don't forget to salect the blank line following each.

Sdlect Write, sdlect "Usetabsingtead”, select "Only output selected entries’. (Other values should be
blank or 0).

Open PowerPoint and choose File open, Files of type"All outlines’, and away you go...

See'Output options' for further information.

Use
Ctrl+W (for Writetext file)
4

Flemenu
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Output options

| - A o

Frint .. options Write file .. options
Indentation for each level of the model: Indentation for each level of the model:
|2 |3 lzetabz instead |
Mumber of levels [0 far all] ; 1] MHumber of levels [0 far all] ; 1]
Only output entries containing this text: Oy output entriez containing this text:
[ Only output selected entries Iv Only output zelected entries
Line break. calumn [0 for none) ;|0
“Wihite to clipboard instead of file [
k. | Cancel Help | ak. | Cancel | Help |

Similar dia ogue boxes appear when you want to Print or Write part or al of your modd.

Both can indent successive levels of the modd. Write has the additiona option of replacing indents with
Tabs- thisisuseful if you are outputting to an outliner which will accept tabs asaleve indicator. Write
aso dlowsyou to write directly to the clipboard, making it easy to move information from BrainStorm
into another program.

Indentation refersto the indentation of each level from the next higher level when outputting a BrainStorm
moded intheform of an outline. If thisisleft blank, zero indents are assumed. Y ou may specify different
offsetsfor each level of the model. For example, '1,2,4,3 would offset level 1 by 1, level 2 by 2, level 3
by 4, level 4 by 3 and dl subsequent levelswill be offset by thelast number inthelist, ie 3. If you wanted
to remove dl indentation, use 0.

‘Number of levels dlowsyou to restrict the number of levelsthat you wish to output. For example, you
may choose to output just an overview of your mode by choosing ‘two levels of detail." Thiswould
output the selected entry (or entries) and the next level only.

BrainStorm assumes you wish to output the entire model, operating asif the overal mode Title has been
selected. Y ou may restrict output to one or more itemsin the current list by selecting them and then
clicking the 'selected entries check box.

Y ou may aso select entries for output according to whether they contain specified text. The indentation
and depth settings still apply. If printing, thefont is set in the Preferences did ogue box.

The Write text diadlogue box aso dlows you to choose whether long entries are going to be divided at a
gpecific column position. Setting thisto zero resultsin continuous text output of individud entries, whichis
usually the most acceptable solution for input to other programs. Please note that the Write operation
will be abandoned, and you will be notified, should theindent level exceedstheline break
column (effectively theright margin).

The date at the top of the printout is taken from the short date according to your regional settings (set up
in Windows Control Pandl).
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Publisn HTML

BrainStorm can publish an entire mode as asingle Web page which can be navigated and viewed by
colleagues and friends, even if they are not BrainStorm users.

Y ou will have chosen ether to include the JavaScript 'mind-reader’ or to output plain HTML.

Inthefirst case, the published mode will work either just like BrainStorm, be alittle dower, or display as
an outline. Depending on the sophistication of their Web browser, the published model will appear asa
very snappy modd which reactsingtantly to their bidding, adower onewhich hasto reload itsdlf to
reflect each change of status, or asadtatic outline. The BrainStorm model will render itsdlf in the best
waly possible according to the browser being used.

For the best results the user needs JavaScript and the ability to store temporary cookies.

In the second case, you will have output aplain HTML file which can be understood by many programs,
including Microsoft Word.

Appearance will, generally speaking, depend on the age of the viewing program. Publishing to the Web
givesmore detail.

Y our BrainStorm mode can contain linksto externa resources and HTML tags such asbold or italic.

If you'refedling adventurous, you can include pictures and explicit hypertext links thus making
BrainStorm auseful way of creating multiple-choice training and testing products.

Onething to watch out for isthe Sze of the modd you create. Best to bear in mind the speed of the
user's connection. Most published BrainStorm models containing the ‘'mind-reader’ code start at around
25K B and run up to 200/300KB. If you are sending by email you may want to compress thefile before
you send it, but be sure the recipient is able to decompressit. ZIP isavery common format for this.

If you smply want to send an outline, then disable the JavaScript option before publishing. The resulting
filewill be much smdler, but dso lessnavigable.

If you need web visitorsto view large models, you may prefer to embed our Java BrainStorm Browser in
your website. See Java Browser for detalls.

Use
Shift+Ctrl+H (for HTML)
i\%

Flemenu
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Publishing tothe Web

BrainStorm can publish an entire model as a single Web page which can be navigated and viewed by
colleagues and friends, even if they are not BrainStorm users.

Y ou will have chosen either to include the JavaScript ‘'mind-reader’ or to output plain HTML.

Inthefirst case, the published mode will work either just like BrainStorm, be alittle dower, or display as
an outline. Depending on the sophigtication of their Web browser, the published mode will appear asa
very snappy model which reactsingtantly to their bidding, adower one which hasto reload itsdlf to
reflect each change of status, or asadtatic outline. The BrainStorm model will render itsdf in the best
waly possible according to the browser being used.

For the best results the user needs JavaScript and the ability to store temporary cookies.

In the second case, you will have output aplain HTML file which can be understood by many programs,
including Microsoft Word.

Appearance will, generdly speaking, depend on the age of the viewing program. Older programs are
likely to display the six standard HTML heading levelswhich actualy shrink to asize smdler than the
default font. Information from the seventh level downwardswill show at the samelevel and bein the
default font.

A more modern program will show levels oneto six in fontswhich gradudly shrink in Sze and emphasis
until they reach the default Size of levels seven and later. However, these lower levels, gpart from the
bottom-most, continue to indent.

All levels except the bottom-most have bullets. Within Word, you can set up heading styles and through
the Bullets and Numbering Format options, you can eect to keep or overridethe HTML settings.

To avoid huge headings and, moreirritatingly, huge text when publishing shdlow modds, BranStorm
usesthe lower level headings only. Thusathreelevel modd will use norma text, headed by level 6 and
then leve 5.

When the Publish HTML button is pressed, adia ogue box appears after you supply afilename:

-
Publish HTML options
v Full JavaScnpt model [vs simple outline versionk Licencees only: change thiz credit
Button face characters [blark to hide buttons] Ewaluation copies of B_rainStn:nrm Ay thiz credit.
Once your copy of BrainStorm iz licenced, wou may
BEWARE - buttans without captiong will be unuszable change aor remove any or all elements. Ta link ta
- dangerous for Promote and Demote wour website uze this format in 'Link name"
< a href="http: / Aaew abe. com' 'y abod A
Title T Entry = 'Publizhed' |EffDrt|E$S|_',' publizhed by
Elisle | iy < By [v [include your harme in the autput]
Demate  |= Mext namezake »
"Using' | Lzing the
W Include "Goto entry #'' button Help Link name |Brain5tnrm
0K | Fy | En | Clozing text |thu:uught azsiztant software

Firg, theright-hand side of the dialogue: Licenced users may change the message that appears at the

Page 55



foot of each Web 'page’. (Theword 'page’ isin quotes because the whole mode istechnically asingle
page.)

The default messgeis:
Effortlessy published by [your name] using the BrainStorm thought assistant software

Asalicenced user, you may replace any element of thisusing your own words. Y ou may also replacethe
default BrainStorm link with one of your own. Ingtructions for doing this gppear in the dia ogue box.

Now for theleft-hand side: . Y ou may eect to output plain HTML or the full JavaScript enabled
'mind-reader’ version of your modd.

Inthefirst case the detailed options are greyed out. In the second case, you may change what appears
on the button tops in the published model. For example, you may prefer + instead of = for a heading
(Demote) or an entry with descendants (Promote). Y ou may prefer Prev and Next instead of < and > for
the Namesakes. Unless you are embedding your own HTML navigation buttonsin your BranStorm
entries, it is best to ensure you have something defined for the Promote and Demote buttons. An empty
definition suppresses the display of that button.

Any changes you make here will be attached to the current model. The HTML publishing
preferences in the Options menu allows you to change the default settings for all of your models.
By pressing the 'Revert' button in the dialogue box, you can switch from model settings to user
Settings to default BrainStorm settings.

Y ou may aso alow usersto jump directly to a specific entry number, by enabling "Goto entry #'. This
meansthat if auser isworking on your model and they want to take a break, they can pressthe
Numbers button &t the top of the moddl view to see what entry number they are at. The next time, they
press the Goto button and provide the destination entry number.

Sometimes (in astructured training mode, for example) you might prefer to suppress the Goto button.
General notes on Web-publishing with BrainStorm

Y ou can embed HTML codesinto your BrainStorm entries to produce thiskind of thing:
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@ lllustration of BrainStorm on the Web - Microsoft Internet Explorer Q@
I
1)

File Edit ‘Wiew Faworibes  Tools  Help

)

| Back | [Title || GoTo.. | [Find|| FindPrevious || FindNext | | MNumbers |[Help || Abaut |

Tustration of BramStorm on the Web

B Tou can promote and demeote entries. The whole model 15 only one Web page.
Tou can ifaficize or embolden

Tou can hnk to pictures. This 13 one of BramStonm's mventor:

Model colours are reflected on the Web page
Thiz 12 a linl mnte an entry within another Web-published BramStorm model
And thiz 1z a namesalce

Effortlessly published using an Evaluation copy of the BrainStosm thought assistant software v

Ej Locate occurence of a piece of kext (Al-F) _& My Compuker

HTML tags givethe ability to link to external URL s such as pictures, websites and deep inside other
Web-enabled BrainStorm models. (In theory, at least, it would be possible to wrap the world with
interlinked BrainStorm models. In essence, create a huge megabrain.) Aswith al forward links on the
Internet, if the destination model changes, then the link may end up pointing to the wrong place or
nowhereat dl. It is perhaps most ussful when you have control of al the elements.

Examples of HTML tags you can embed within BranStorm entries:
<b>bold</b>

<i>itdic</i>

<img src="picture.gif">

<ahref="www.webste.com">link to aWeb site</a>
<ahref="www.webste.com/anypage.htm">link to a page within aWeb ste</a>

<a href="www.website.convbsmodd .htrm#90E">link to an entry within aweb-published BrainStorm
model on aWeb site</a>

The only non-standard entry isthe one that links to the entry within the BrainStorm model. When viewing
adestination model with the BrainStorm mind-reader, use the 'Numbers button to find out the internal
number of the entry. Then put thisin your link following the model name, prefixing the number with a#
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andfollowingitwithan E.

Hereisared example taken from amulti-choice training modd:

The BrainStorm moded containing HTML coding:

r@ BrainStorm - [newcbt.brn] g@

% File Edit Browse Options MWindow Help David Tebbutt = =y
SwE HALE || 4 BEE & = 0 23
@ TIIrLE EHF EE

=l <H2><A HREF="#3E"><IMG SRC="goto.gif" align="middle” BORDER=0 ></A>
Journalists and control

Journalists come in all shades of experience and with varying degrees of
"attitude’. Broadly speaking, news journalists will play more tricks on you in
order to extract a disclosure. Feature writers will be more friendly, but will
turn on the tricks if they feel it would help them extract better value from the
interview.

= Experienced journalists will ask tougher, more insightful, questions than
novices who are restricted in both the scope of their questioning and their
understanding of the responses.
=l 0: You run into a journalist at a show. Which of the above types should you
avoid?
=l The experienced news journalist <A HREF="#9E"><imq src="Yes.qgif"
border="0" alt="Yes" align="middle"></A>
=l The inexperienced feature writer <A HREF="#17E"><img src="Yes.qgif"
border="0" alt="Yes" align="middle"></A>
=l None of them <A HREF="#25E"><img src="Yes.gif” border="0" alt="Yes"
align="middle"></A>
2| =]  <B=Click on the tick next to your answer</B=
=
For Help, press F1 Entry 1 of 11, Level 2 P

This contains anumber of images, each associated with an entry number. When theimageis clicked by

the mind-reader user, they are taken to the appropriate entry.

Here'show it looksin the mind-reader:
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File Edit ‘Wiew Faworibes  Tools  Help

@ Press Here CBT - Microsoft Internet Explorer g@
: Iy
L]

d Go t0$ Journalists and control

Journalists come mn all shades of expenence and with varving degrees of

‘attitnde’. Broadly speaking, news journalists will play more tricks on yvou i order to
extract a disclosure. Feature writers will be more friendly, but will turn on the trickes o
they feel it would help thetn extract better value from the mtervew.

Expenenced journalists will ask tougher, more msightful, questions than nowces who
are restricted in both the scope of their questiotung and ther understanding of the
TESPONSES.

) Tourun into a journalist at a show. "Which of the abowe types should you avoid?

E] The experienced news journalist ,YES
E] The mexzpenenced feature writer , Yes

E] Mone of them ( Yes

Chck on the tick next to vour answer

Y

In order for thisto work, thefolder containing the HTML model aso contained the graphica images. If
you are publishing such modelsto the web, thisis easy to organise. If sharing by email, don't forget to
send theimagefilesaswell.

Experiment as much as you like, dodging between BrainStorm and the published moddl. (Don't forget the
use the Refresh button in your Web browser if the changes don't appear.) When you are happy with the
organisation of your mode, pressthe 'Numbers button in the mind-reader model and match the linking
images to the entry numbers. Patch them into the BrainStorm model. When everything works, get rid of
the officia buttons by making each button top blank.

See dso PublishHTML

Important: Browserswill only be ableto view BrainStorm mind-reader modelsif JavaScript
and temporary cookies are allowed. The cookies keep track of whereyou are.
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Print

Print outputs BrainStorm data as an outline of the model. By defaullt, it printsthe entire model, but it will
aso print salected entries, either those containing specified text, the currently selected entries or, indeed,
acombination of both.

| . S

Print .. options

Indentation for each level of the model;
|2
MNumber of levels [0 far all] ; 1]

Only output entries containing this test:

[ Orly output selected entries

Ok, | Cancel | Help |

Y ou can specify the indent per level by entering anumber or a series of numbers- 1,2,4 - it will indent
thefirst level with one space, the next level two spaces, and al subsequent levelswith 4 spaces.
Normally you will set it to 3 or 4 or maybe set the tab indent instead. If no indent is provided,
BrainStorm assumes zero indents per levdl.

‘Number of levels refersto the maximum number of levelsyou wish to see printed. 1" would print just
the currently selection and none of its descendants. If no selection had been made, then only the Title
entry would print.

See'Output options' for more information.

Set the printer font in the Preferences dialogue box. BrainStorm's ‘ingtinct’ isto use the modd colours
when printing. Select 'Print black on white in 'Printer settings if you are usng amonochrome printer and
are making use of dark backgroundsin your BrainStorm modd.

The date at the top of the printout is taken from the short date according to your regional settings (set up
in Windows Control Pandl).

Uss

Crtl+P (for Print)

Hlemenu

Use Print setup in the File menu to configure the printer
Use Print preview in the File menu to preview the report
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Output options

| - A o

Frint .. options Write file .. options
Indentation for each level of the model: Indentation for each level of the model:
|2 |3 lzetabz instead |
Mumber of levels [0 far all] ; 1] MHumber of levels [0 far all] ; 1]
Only output entries containing this text: Oy output entriez containing this text:
[ Only output selected entries Iv Only output zelected entries
Line break. calumn [0 for none) ;|0
“Wihite to clipboard instead of file [
k. | Cancel Help | ak. | Cancel | Help |

Similar dia ogue boxes appear when you want to Print or Write part or al of your modd.

Both can indent successive levels of the modd. Write has the additiona option of replacing indents with
Tabs- thisisuseful if you are outputting to an outliner which will accept tabs asaleve indicator. Write
aso dlowsyou to write directly to the clipboard, making it easy to move information from BrainStorm
into another program.

Indentation refersto the indentation of each level from the next higher level when outputting a BrainStorm
moded intheform of an outline. If thisisleft blank, zero indents are assumed. Y ou may specify different
offsetsfor each level of the model. For example, '1,2,4,3 would offset level 1 by 1, level 2 by 2, level 3
by 4, level 4 by 3 and dl subsequent levelswill be offset by thelast number inthelist, ie 3. If you wanted
to remove dl indentation, use 0.

‘Number of levels dlowsyou to restrict the number of levelsthat you wish to output. For example, you
may choose to output just an overview of your mode by choosing ‘two levels of detail." Thiswould
output the selected entry (or entries) and the next level only.

BrainStorm assumes you wish to output the entire model, operating asif the overal mode Title has been
selected. Y ou may restrict output to one or more itemsin the current list by selecting them and then
clicking the 'selected entries check box.

Y ou may aso select entries for output according to whether they contain specified text. The indentation
and depth settings still apply. If printing, thefont is set in the Preferences did ogue box.

The Write text diadlogue box aso dlows you to choose whether long entries are going to be divided at a
gpecific column position. Setting thisto zero resultsin continuous text output of individud entries, whichis
usually the most acceptable solution for input to other programs. Please note that the Write operation
will be abandoned, and you will be notified, should theindent level exceedstheline break
column (effectively theright margin).

The date at the top of the printout is taken from the short date according to your regional settings (set up
in Windows Control Pandl).
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Print preview

Preview your printed BrainStorm mode on-screen. The print options diaogue box asks about what isto

be previewed. (see Output options.) Use the zoom button to be able to read the display more clearly. Or
changethe print font in the Preferences dia ogue box. Each page is headed with the model name, the date
and time and the page number.

The date at the top of the printout is taken from the short date according to your regional settings (set up
in Windows Control Pandl).

Us
Flemenu
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Print setup
Set up printer details. Thisisthe usud Windows default dia ogue box.

Y ou may change the print font in the Preferences dia ogue box.

Uss
Hlemenu
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Exit
Quit BrainStorm. Y ou will bewarned if the current file has not been saved.

Us=

Alt+F4
x|
Hlemenu
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Edit

Undo - undo recent actions (see Preferencesin Options to s&t limits)
Redo - redo undone actions

Cut - move part of an entry, an entry or multiple entries to the clipboard
Copy - copy part of an entry, an entry or multiple entries to the clipboard
Paste - paste the clipboard contents to the present location

Specid paste operations.

Smart paste - paste the clipboard contents to the present location with formatting

Magic paste - automatically Smart paste the clipboard contents whenever they change, together with

an optiona separator

I nsert separator - insert the Magic paste separator as anew entry

Insert date/time - insert a date/time stamp as anew entry, using the format defined for Magic paste

Insert blank entry - create an empty entry

Delete entry - remove currently selected entry/ies

Edit entry - edit the current entry

Sdect dl - sdlect dl entriesin the current list

Mark on/off - select/desdlect the current entry as a destination for throw, retrieve and jump

Throw entry(ies) - move the current entry(ies) to just above the marked entry

Throw copy(ies) - place a copy of the current entry(ies) just above the marked entry

Retrieve entry - retrieve the marked entry to just above the current entry
Quick nudge - move an entry up or down the current list

Find/replace - find and/or replace entrieswhich satisfy the criteria
Find/replace again - repeat the find/replace

Sort entries - Sort the current list or selection:
Sort ascending - in ascending sequence

Sort descending - in descending sequence

Entry colour - change the foreground and/or background colours of the currently selected entries
Enforce colour - set acolour scheme to be applied automatically to al new and edited entries

Strip al colours - denude the entire model of non-standard colours
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Read only on/off - Lock entry(ies) and, optionally, their ascendants and descendants
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Drag and drop

Sdect, Shift/sdlect or Ctrl/sdect your chosen entry/ies then, while holding the mouse button down, drag
it'them to anew location in the current list.

If you want to move entries €l sewhere in the model, open a secondary window and drag and drop them
between windows.

To make the dragged item(s) descendant(s) of the destination icon, hold the shift key down while
dragging. We cdll this 'Push down'. BrainStorm will not let you drop entriesinto an empty entry. In fact,
you can drag entries to the heading to put them into the list to which the heading belongs. We cal this
'Push up'.

Y ou can even move them between concurrently open models, but don't be darmed if the entry colour
changes- if they are transparent they will adopt the colour scheme of their new home. See Colours and
fonts for more details.

Read only entries cannot be moved in thisway. If one or moreisin the selection to be moved, the
operation will be refused.

Y ou may prefer to use Alt+Up arrow or Alt+down arrow to 'nudge’ asingle entry up or down the list.
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Undo

Used to reverse recent edit operations. Y ou can set the size of the Undo buffer in Options/ Preferences. It
can store up to 512,000 edit operations. It is set by default at 1,000.

Undone entries can be redone using the Redo command.

If an edit operation such asaMerge or alarge Paste exceeds the current Undo buffer size, you will be
advised on completion. The buffer will be temporarily extended so that you don't lose any information.
Before you do anything else, go to the Options/Preferences menu and change the Undo buffer size. The
temporary buffer will continue to hold the Undo information until you try to enter or edit an entry. Ctrl/z
will fill Undo and Shift/Ctrl/z will till Redo. (This, incidentaly, isagood way of checking whether your
new buffer szeisadequate - Undo the large operation, change the buffer size and then Redo it. No
warning message means there is enough space.)

Us
Ctrl+Z
s]

Edit menu
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Redo

Used to reingtate recent Undos. (The 'Undo buffer' can contain details of up to 512,000 edit operations -
avalueyou can set in Options/ Preferences. The default is 1000.)

Uss
Shift+Ctrl+Z
(]

I"E"EIit menu
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Cut, Copy & Paste brief

Cut removes entries or selected text and puts them into the clipboard. Copy copiesinformation to the
clipboard. Paste pastes the contents of the clipboard into the currently active program. This can be done
between programs. Within BrainStorm models the structureis preserved. To externa programsthe
entries are pasted in sequence but without indents. (Reasons: we don't know whether the destination
program will be ableto interpret indents and, if it doesn't then removing them would be ared pain for

you.),

Entries can be quickly resequenced by sdlecting them using Ctrl/click or Shift/Click - then use Ctrl+X
followed by Ctrl+V: they are pasted back in the sequence they were selected.

Pease note: Cut cannot be used on the Title, on Read only entries or on an entry whileit isin the heading
area.

For more advanced Paste options see Smart paste and Magic paste.

Us

Ctrl+X to cut

Ctrl+C to copy

Ctrl+V to paste

& B2

Cut, Copy & Pasteicons

Right mouse menu

Edit menu

See Cut, Copy or Peste for further detalls.
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Cut

Cut removesindividua entries (and their descendants) or selected text from the current view and puts
them into the clipboard. From there, they can be pasted into BrainStorm or into other programs. Within
BrainStorm models the structure is preserved. To externa programs the entries are pasted in sequence
but without indents. (Reasons. we don't know whether the destination program will be able to interpret
indents and, if it doesn't then removing them would be ared pain for you.)

Sdect ablock of entriesby first selecting one by clicking the mouse on the entry icon then, while holding
the Shift key, click on thelast entry icon in the block. Select multiple individua entries by holding Ctrl
down while clicking the mouse on the entry icons. They are stored into the buffer in the sequence they are
selected. Thisisabrilliant way to resequence entriesin alist. And use Ctrl+A to sdect al theentriesin
the current list.

Sdlect text within an entry by holding down left mouse button and dragging acrosstext. Alternatively use
Shift+arrow key. Please note that Windows uses white on blue for highlighting, if you have chosen this
colour scheme, then the highlight will not contrast.

Please note: Cut cannot be used onRead only entries, headings or on the Title. If you want to remove a
heading (and dl its descendants) demoteit firdt.

Use

Ctrl+X to cut entry(ies) or text (don't blame us, it's an industry standard)
Ctrl+V will paste the contents of the clipboard (another industry standard)
&

Right mouse menu

Edit menu
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Copy
Copy can work onindividua entries (and their descendants), on selected text and between programs.

Copy copies selected entries or text to a clipboard buffer. Paste inserts the contents of this buffer at the
current cursor position. Within BrainStorm model s the structure is preserved. To externa programsthe
entries are pasted in sequence but without indents. (Reasons: we don't know whether the destination
program will be ableto interpret indents and, if it doesn't then removing them would be ared pain for

you.)

Sdlect ablock of entries by first salecting one by clicking the mouse on the entry icon then, while holding
the Shift key, click on thelast entry icon in the block. Select multiple individua entries by holding Citrl
down while clicking the mouse on the entry icons. They are stored into the buffer in the sequence they are
selected. Thisisabrilliant way to resequence entriesin alist. And use Ctrl+A to sdect al theentriesin
the current list.

Sdect text within an entry by holding down left mouse button and dragging acrosstext. Alternatively use
Shift+arrow key. Please note that Windows uses white on blue for highlighting, if you have chosen this
colour scheme, then the highlight will not contrast.

Uss

Ctrl+C

Ctrl+V will paste the contents of the clipboard (don't blame us, it's an industry standard)
Right mouse menu

Edit menu
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Paste

Paste copiesthe materia in the clipboard (see Cut and Copy) into BrainStorm just above the currently
selected entry or at the edit point. Paste works between programs. Within BrainStorm modelsthe
structureis preserved. To external programs the entries are pasted in sequence but without indents.
(Reasons: we don't know whether the destination program will be able to interpret indents and, if it
doesn't then removing them would be ared pain for you.)

Paste can be used to copy information from other programs and from the Web. (Hint: some Web pages
offer aprinter-friendly option, choose that before salecting and copying thetext.) Y ou may opt to usethe
Smart paste formeatting options viaa switch in the Preferences Editing options.

For more powerful paste operations see Smart paste and Magic paste

Use

Ctrl+V to paste (don't blame us, it's an industry standard key combination)
i

Right mouse menu

Edit menu
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Special paste operations

Smart paste extends normal paste functionaity by providing formatting options.

Magic paste gathersinformation clips from the computer screen, formatted to your liking.
Use Insert separator to pop in acopy of the Magic paste separator

UseInsert date to pop in atime and/or date stamp
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Smart paste

Smart paste copies the materia in the clipboard into BrainStorm just above the currently selected entry.
(It isdisabled in Edit mode.) Smart paste is designed to get the most out of Pasting from other programs
and the Web to BrainStorm. (Hint: some Web pages offer a printer-friendly option, choose that before
selecting and copying thetext.)

Smart paste offers you four choices which may be used in certain combinations:

[ = |

Smart / Magic paste defaults

Iv Unwrap paragraphs into single entries
r

[ Useinderts to create descendants

I Remove leading spaces from entries

k. | Cancel

Unwrap paragraphsinto singleentries: BrainStorm doesits best to understand which line bresks
really mean 'end of paragraph’. It will remove line breaks and insert spaces if necessary to try and
preservethe original author'sintent. Later entrieswill not be joined to entrieswhich aready have
descendants. Entriesindented from the previous one will not be considered part of the same paragraph.

Retain line breaks. BranStorm will preserveline breakswithin an entry and only create anew entry
when it sensesit isat the end of aparagraph. Beware of things like single-spaced lists. they will end upin
asngleentry.

Please note: the two options above are mutually exclusive.

Useindentsto create descendants. BranStorm uses the presence of indentsto change levelswhen
pasting materid held in the form of an outline. It pastesthe first line above the currently selected entry,
going deeper into the modd with each successive indent. If aline has fewer spacesin front of it than the
firg entry, then thisentry will be placed a the same level asthefirst one. Please note that thisaction
takes precedence over 'Unwrap paragraphsinto singleentries'.

Remove leading spaces from entries. BrainStorm does exactly that, making dl entries gppear a the
sameleve.

Please note: the two options above are mutually exclusive.

If none of the boxes are checked, BrainStorm discards blank lines and puts each paragraph into asingle
entry.

The Revert button resets the values to the BrainStorm default Smart paste settings which you may
redefinein the [JUMP Preferences] Editing options.

See dso Paste and Magic paste

Uss

Shift+Ctrl+V to Smart paste
Right mouse menu

Edit menu
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Magic paste

Use Magic paste to capture text from the screen, regardless of which programisdisplaying it (Web
browser, Acrobat, Word, etc). By default, it removes unnecessary line breaks and leading spaces. See
below for details of how to change the settings.

Magic pasteissimilar to Smart paste except that it runsin the background and you may paste a
separator before each paste.

Regardless of what program you are using, even another BrainStorm mode window, asyou copy
something new into the clipboard (usudly using cirl/c), the textud content is automatically copied into the
BrainStorm model with Magic paste set on. Only one mode at atime can have Magic paste .

Please note that Cut and Copy are both disabled within BrainStorm while Magic paste is on to save you
filling your mode with duplicate entries (in the case of Copy) and unwanted entries (in the case of Cut).

Click on the Magic paste toolbar icon (& in BrainStorm to activate/deactivate the function. When active,
asmall yellow clipboard is superimposed on the BrainStorm icon in the taskbar and on the icon at the top
|eft of the BrainStorm window (it's called the system menu). While pasting, the clipboard turns green.

It copiesthe materid in the clipboard into BrainStorm just above the currently selected entry. (Itis
disabled in Edit mode.) Magic paste, like Smart paste, is designed to get the most out of pasting from
other programs and the Web to BrainStorm. (Hint: some Web pages offer a printer-friendly option,
choose that before selecting and copying the text.)

Magic paste offers you four choices which may be used in certain combinations:

[ o

Magic paste options

Iv Unwirap paragraphs into single entries

N Separatar. .. |

| Use indents to create descendants

: : Rewvert
Iv Remove lzading spaces from entries

] | Cancel

Unwrap paragraphsinto singleentries: BrainStorm doesits best to understand which line bresks
really mean 'end of paragraph’. It will remove line breaks and insert spaces if necessary to try and
preserve the origind author'sintent. Later entrieswill not be joined to entries which dready have
descendants. Entriesindented from the previous one will not be considered part of the same paragraph.

Retain line breaks. BranStorm will preserveline breaks within an entry and only create anew entry
when it sensesitisat the end of aparagraph. Beware of things like sngle-spaced ligts: they will end upin
asngleentry.

Please note: the two options above are mutually exclusive.

Useindentsto create descendants: BranStorm usesthe presence of indentsto change levelswhen
pasting materid held in the form of an outline. It pastesthefirst line above the currently sdected entry,
going deeper into the modd with each successive indent. If aline has fewer spacesin front of it than the
firgt entry, then thisentry will be placed a the same level asthefirst one. Please note that this action
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takes precedence over 'Unwrap paragraphsinto singleentries'.

Remove leading spaces from entries. BrainStorm does exactly that, making al entries gppear at the

samelevd.

Please note: the two options above are mutually exclusive.

If none of the boxes are checked, BrainStorm discards blank lines and puts each paragraph into asingle

entry.

The Revert button resets the values to the BrainStorm default Smart paste settings which you may

redefinein Preferences Editing options.

The Separator button revealsthisdidogue:

-~

,

Iv Separation sting after date / time
[ Inzert blank entry after [grep = as embedded line feed)

[v Enabled | Cancel

... [previous entry)

--0--0--0--0--0 05 July 2004 B:15 PM --0--0--0--0--0
(pasted text) ...

—I Magic paste separator block
v Inzert blank enty before [grey = a: embedded line feed)
Separatar text: |--n:| Repeat |5 tirmes.
Iv Separation sting befare date / time
Date / Time

v [ate " Shart * Lang
v Tirne ¢ 12howr O 24 howr | Seconds

! Embedded in I an entry Joined to firgt

g . -

Date/time appears: zeparatar entry af itz own pazted entry

Asyou choose the various options, the effect on each Magic paste is shown in the preview pane. The

edges of the dialogue box can be dragged to enlargeit.

The date format options are shown according to your regiond settings (set up in Windows Control

Pand).

See dso Paste and Smart paste

Use

!

Right mouse menu
Edit menu
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Insert separator

Use Cirl+L to insert the separator currently defined for Magic paste
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Insert date/time
Use Shift+Ctrl+L to insert the date and/or time as currently defined for Magic paste

The date format options depend on the regiona settings which were set up in Windows Control Panel on
your machine.
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Insert blank entry

Simply press Enter to create ablank entry.

Us

Enter

Right mouse menu
Edit menu
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Delete entry

This deletes selected entries and their descendants. BrainStorm seeks confirmation except when the
command refersto asingle entry with no descendants. (When tidying amode most people would be
very irritated if BrainStorm kept asking them to confirm exactly what they had just requested. It iseasier
to accidentaly delete multiple entries or descendants, hence the warning.)

BrainStorm will aso refuse to delete Read only entries. If one or more arein agroup of selected entries,
the entire operation will be refused.

Uss

Dd key

(]

Right mouse menu
Edit menu
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Edit entry

Allowsyou to edit the exigting entry using norma Windows text editing controls and anumber of
BrainStorm specific controls. See Entry editing for the full list of commands available. Read only entries
cannot be edited.

Y ou cannot remove dl the text of an entry with descendants, at least one character must remain.

If you happen to dter an entry so that it becomes a Namesake of an existing entry, it will automatically be
Namesaked. If both entries have descendants, you will be asked if you want them merged. If you choose
not to, then the new entry will be 'non-Namesaked'. See notes below for further information on
Namesakes.

To begin editing an exigting entry, press Tab, F2 or click in the entry itself. The entry icon colour will
changeto pink.

To create anew line within the current entry, press Shift+Enter. Any spacestyped immediately prior to
thisline break will be preserved. (Normally, trailing Spaces are removed from entries.)

Tofinish editing an entry press Enter. This aso moves the salection down thelist to the next entry.
To finish editing an entry without moving the sdlection down, press Shift+Esc

To abandon the edit and restore the entry to its origina state without moving the salection down, press
E

(Ctrl+Z undoesthe last edit)

To colour an entry, either use Entry colour or Enforce colour. Bear in mind that Windows uses white on
blue for highlighting selected text. If you choose the same colours, then highlighting will not contrast.
Make sure that the Enforce ¥ toolbar icon is not depressed before choosing the new colour. If it is, you
might be astonished when the entry colour changesto that currently being Enforced.

Tojoin an entry to the one after, go to the end of the current entry and press Delete. Thiswill append a
gpace followed by the following entry and, usefully but not intuitively, move the edit point to the end of
the added text. Thisgivesarapid way to join severd consecutive entries.

Tojoin an entry to the one before, go to the beginning of the current entry and press Backspace.

Please note: you cannot connect an entry with descendants to another entry using either of the above
commands. Y ou can, however, go into the entry which has descendants and make the join from there,
providing the entry being attached has no descendants.

(If you want to merge two entries, each containing descendants, it is best to edit one so it becomesthe
namesake of the other. Then you will be invited to merge the two sets of descendants.)

To split the current entry into two separate entries, press Ctrl+Enter

See Keyboard and mouse shortcuts for further specid editing key combinations.

Notes regarding Namesakes:

If you edit a namesake, the changeis applied to al other namesakes. If you want to 'de-namesake' the
current entry by editing it, non-namesake it first by clicking on the namesake icon or by pressing Ctrl+n.
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Then, when you have pressed Enter to complete the entry, click on the non-namesake icon, it will
disappear. Unless, of course, the edited entry now matches another entry in the modd.

A further word on Namesakes: If you know you have an entry aready that you want to replicate (ie
make anamesake of it) type enough of it to be unique and then finish with an asterisk. A namesake will
appear. In fact you can use an asterisk at the end of astring of text, at the beginning or on each side.

For example, each of the following lineswill namesake with an entry which reads. Thisisan exampleof a
namesake

*namesake
Thisisan ex*
*an example*

If you backspace at the beginning or delete at the end of a Namesake then the resulting merged entry is
the Namesake. All other occurrences of the origind Namesake will have been renamed to match the new
entry.

If you delete at the end or backspace at the beginning of aregular entry (ie one that has not been
Namesaked) then the resulting entry will not be Namesaked either, even if the entry being attached is
itself aNamesake. If the entry being attached was a Namesake, then the chain of Namesakesto which it
belonged will be diminished by one.

Use

Tab

F2

Right mouse menu
Edit menu
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Select all
When you are navigating BrainStorm, Sdect dl sdectsdl the entriesin the current list.

Y ou might wish to do thisin readiness for ablock operation such as Throw or Delete.

Us

Ctrl+A

Right mouse menu
Edit menu

Page 84



M ark on/off
The Mark =l

One entry inamodd can be Marked at any time. If, for example you were working in one part of the
model and you wanted to go off somewhere else temporarily, mark the present entry and then use Jump
to mark to return to the entry you marked. The Mark, meanwhile, travelsto the place you just came
from, giving you anest way of diving back and forth between areas of focus.

(Opening two, or more, windows on that same model provides an aternative way of focusing on different
parts of the model. Whether you use Mark and Jump, or Split window rather depends on what you're
using BranStormfor.)

TheMark can also act as asource for Retrieve entry or the destination for Throw entry(ies) operations.
These move entries from one part of the model to another.

(Again, usng multiple open windows, you may achieve smilar results by dragging and dropping. It rather
dependsif you prefer the mouse or the keyboard.)

One other thing. If alist endswith a series of blank entries, they will automatically be removed, when
moving to another part of the modd . If one of these blank entriesis Marked, then thiswill becomethe
lagt entry inthelid.

Us

Click the mouse in the gap between the entry icon and the entry itsalf

Click the Mark to switch it off (it switches off automatically if you Mark another entry)
Ctrl+M (for Mark on/off)

=]

Right mouse menu

Edit menu

Browse menu
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Throw entry(ies)

If you want to move information from one point in your mode to another, you can use avariety of
techniques.

Keyboard users like to Mark the destination entry and then Throw the current selection to the Marked
entry.

Throw moves the sdlected entry(ies) and its(their) descendants to just above the entry marked 1.

If you prefer, you can use Cut and Paste or Drag and drop, especialy when multiple windows are open
on the same model. See Split window

Loca movement of asingle entry isdone most easly with Quick nudge - use Alt+Up arrow or Alt+down
arrow to moveit up or down thelist.

Read only entries cannot be Thrown. The entire operation will be refused if the entry selection includes
one or more Read only entries.

Uss

Ctrl+T (for Throw)
fﬂ

Right mouse menu
Edit menu

(Notefor DOS and CP/M BrainStorm users: This used to be Ctrl+P (for Put). Its opposite was Ctrl+G
(for Get). Unfortunately, Windows standards 'stole’ Ctrl+P for printing, so we had to devise an
aternative pair of mnemonics. We've chosen Cirl+T for Throw and Ctrl+R for Retrieve.)
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Throw copy(ies)

If you want to copy information from one point in your mode to another, you can use avariety of
techniques.

Keyboard userslike to Mark the destination entry and then Throw a copy of the current selection to the
Marked entry.

Throw acopy copies the selected entry(ies) and its(their) descendants to just above the entry marked =l

If you prefer, you can use Copy and Paste or Ctrl+Drag and drop, especialy when multiple windows are
open on the same model. See Split window

NB Pam users. PAm acknowledgesthat version 4.1 of its PAlm Desktop program 'stedls the
Shift+Ctrl+T (and, incidentally, the Shift+Ctrl+D) key combination for no discernible reason. If you area
Palm Desktop user, were afraid that you will have to use Copy and Paste or Drag 'n' Drop to achieve
the sameresults. Or unload Palm Desktop if you plan to do much Throwing of copies.

Uss

Shift+Ctrl+T

>

Right mouse menu
Edit menu
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Retrieve entry

If you want to move information from one point in your mode to another, you can use avariety of
techniques.

Keyboard userslike to Mark the source entry and then Retrieve the Marked entry (keeping its
descendants) to just above the current entry. The Mark then moves to the next entry in the list so the next
Retrieve movesthe next entry to the current entry.

See Mark on/off for how to Mark an entry. Thisisthe Mark =1,

If you prefer, you can use Cut and Paste or Drag and drop, especialy when multiple windows are open
on the same model. See Split window

Read only entries cannot be Retrieved.

Use

Ctrl+R (for Retrieve)
¢

Right mouse menu
Edit menu

(Notefor DOS and CP/M BrainStorm users: This used to be Ctrl+G (for Get). Its opposite was Ctrl+P

(for Put). Unfortunately, Windows standards 'stol€' Cirl+P for printing, so we had to devise an dternative
pair of mnemonics. Weve chosen Ctrl+T for Throw and Cirl+R for Retrieve.)
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Find/replace

Asthemode gets bigger and more complex, you can use Find/replace (and Find/replace again) tofind a
particular character sequence whose location you may have forgotten. It might be aword, a phrase or
partia words. Or you can use it to replace one sequence of characters with another.

BrainStorm will search for your character sequence within every entry, starting at the current cursor
position. (If you have selected text within an entry then it will be used asthe Find argument.) Y ou can use
an asterisk (*) before or after the character sequence to show that you want the found entry to either end
with your chosen characters or begin with them.

For example:
*end - will find any entriesfinishing with the |etters 'end
begin* - will find any entries sarting with the letters'begin'

Y ou can replace text either explicitly, entry by entry, using Find/replace again, or you can replace all
entries. Y ou can even Find only entries of a certain colour, chosen either from the currently selected entry
or from the currently Enforced colour.

Find operates from the currently selected entry and you can search up or down the model, taking in dl
thelower levels of any entry it encounters. Find gives you the option to start again from the top of the
model when you reach the end, or from the bottom when you reach the top. Replace dl operatesfrom
the current position to the end/start of the model and offersto continue round aswell.

Y ou can disable colour enforcement from within Find by deselecting the'Apply enforce colour' check
box. This prevents the Enforce colour being applied to each found entry.

The didogue box lookslikethis:

o hy

Find ‘what: |B rainSkarm

Direction: € up ™ down  Apply enforce colour [
Senzitive to:
Caze: v

Colour: [ from: i

Replace: v with: |Innernet

Replace &l | [upddown framm curment entry)

QK | Cancel | Help

Use

Ctrl+F (for Find/replace) for the first search
H

Right mouse menu

Edit menu
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Find/replace (short description)

Asthe mode getsbigger and more complex, you can use Find/replace (and Find/replace again) tofind a
particular character sequence whose location you may have forgotten. It might be aword, a phrase or
partial words. Or you can use it to replace one sequence of characters with another.

Normally find looks for the specified character sequence. (If you have selected text within an entry then it
will be used asthe Find argument.) Y ou can use an agterisk at the beginning, to find lines ending with the
following characters. Or you can put an asterisk at the end to find entries that finish with the selected
characters.

Y ou can replace text either explicitly, entry by entry, using Find/replace again, or you can replace all
entries. Y ou can even choose only to Find entries of a certain colour, chosen elther from the currently
selected entry or from the currently Enforced colour.

Find operates from the currently selected entry and you can search up or down the model, taking in dl
the lower levels of any entry it encounters. Find gives you the option to start again from the top of the
mode when you reach the end, or the end when you reach the top. Replace al operates from the current
position to the end/start of the model and offers to continue round as well.

See Find/replace for afull description.
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Find/replace again

Use Find/replace again to repesat the current Find/replace command. Find/replace again operatesfrom
the current cursor position. When the end (or the beginning) of the modd isreached, you areinvited to
continue searching from the beginning (or the end).

Notethat if the search finds an entry in avery long list, BrainStorm may take a short whileto rebuild the
display. Progressis shown on the satusline.

Use

Shift+Ctrl+F

F3

;4

Right mouse menu
Edit menu
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Sort entries

Sort ablock of selected entries or the entire current level into aphanumeric sequence. "Up" means 0-9,
az. "Down" means z-a, 9-0.

Thisisthe only command which can reposition Read only entries. Use with caution if the chosen entries
contain one or more Read only entries.

NB Pam users. PAm acknowledgesthat version 4.1 of its Desktop software 'stedls the Shift+Ctrl+D
(and, incidentdly, the Shift+Cirl+T) key combination for no discernible reason. If you areaPam
Desktop user, you will be better off using the toolbar icons or the menus to achieve the same results. Or
unload Pam Desktop if you plan to do much sorting in descending sequence using the hotkey
combingtion.

Uss

Ctrl+Shift+U (for Up)
Ctrl+Shift+D (for Down)
21 &+

The Sorticons

Right mouse menu

Edit menu
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Sort ascending

Sort ablock of selected entries or the entire current level into ascending aphanumeric sequence: 0-9,
az

Thisisthe only command which can reposition Read only entries. Use with caution if the chosen entries
contain one or more Read only entries.

Uss

Ctrl+Shift+U (for Up)
24

Right mouse menu
Edit menu
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Sort descending

Sort ablock of selected entries or the entire current level into descending a phanumeric sequence: z-a,
9-0.

Thisisthe only command which can reposition Read only entries. Use with caution if the chosen entries
contain one or more Read only entries.

NB Pam users. PaAm acknowledges that version 4.1 of its Desktop software 'stedls the Shift+Ctrl+D
(and, incidentdly, the Shift+Ctrl+T) key combination for no discernible reason. If you areaPam
Desktop user, you will be better off using the toolbar icons or the menusto achieve the same results. Or
unload Palm Desktop if you plan to do much sorting in descending sequence using the hotkey
combingtion.

Us

Ctrl+Shift+D (for Down)
2!

Right mouse menu

Edit menu
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Entry colour

Usethisto salect anew foreground and background colour for the currently selected entries. Bear in
mind that Windows uses white on blue as a standard for highlighting selected text, so if you choose the

same colours highlighting will not contrast. To be safe, it's best to make sure that the Enforce ¥ toolbar
icon is not depressed before choosing the new colour.

Refer to Modd colour for details of how to change the default model colour and Preferences for how to
change BrainStorm's default colour and font settings.

Refer to Colours and fonts to see thelogic behind BrainStorm's colour and font settings.

Us

Alt+Enter

Right mouse menu
Edit menu
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Enfor ce colour
Enforce dlows you to override the entry colour (or lack of it!).

Sdect or click in an entry that hasthe desired colours, click the 'Enforce’ # toolbar icon and, aslong as
that icon is sdlected, al new and edited entrieswill appear in the chosen colour until you click onthe
Enforceicon again. If you want to change anumber of entriesto aparticular colour, Smply click oncein
the text of each while the Enforce colour icon is selected.

If the colour hasn't been used before, use Entry colour in the Edit or Right Mouse menus, or press
Alt+Enter, to change the colour then click on the 'Enforce icon to continue using it.

Refer to Colours and fonts to see the logic behind BrainStorm's colour and font settings.

Uss
Ctrl+E
Ei

Edit menu
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Strip all colours

Strip dl colours removes the colour attributes of every entry.

Thisisvery ussful when group-working and using Mergefilebrief to blend the work of teams.
The generd approachis:

1) Create acore mode containing important areasfor consideration.

2) Didtribute the modd to members of the team and ask them to add their contributionsin their own
colours

3) Get their models back and merge them with the core model
At this point you can easly see who has contributed what.

4) Y ou may want to make the resulting 'super-modd' the basis for more contributions. To easly seethe
new additions, you can strip the model of al its colours before repesting from step 2)

Us
Edit menu
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Read only on/off

The Read only command protects entries from dteration, deletion or accidental movement. It dso
provides away to create BrainStorm model ‘templates which you may wish to re-use or share with
others.

Y ou might, for example, create a structure in order for friends or colleaguesto add their own thoughts.
Y ou could create amode of the areasin which you'd like suggestions and they can tap in their ideas as
‘descendants of the headings you provide.

Using the Mergefile capabilities of BrainStorm, you could combine everyone's suggestions and then
protect dl the entriesin thismoded and invite further contributions. We would suggest that each person
contributesin adifferent colour if you need to know who made what suggestions.

Read only entries may be copied, but they may not be edited or deleted. Normally, they cannot be
moved except by the addition or remova of normal entries above them in their list, or by the deliberate
use of one of the Sort entries commands.

If ablock of entriesis selected, Read only on/off usesthe currently active entry (the one with atriangle on
itsicon) to determine the target statusfor al the entriesin the block.

If anamesaked entry is selected, the status change will gpply to dl of its namesakes.

Thisdid ogue appears.

s 1

Read only onfoff

I+ Ancestors Read only onfoff
Iv ... incloding Title

Cancel
[v Descendants Read only onfoff

Croven Ehrough | 3 levels (0 Far all)

Y ou may wish to protect or unprotect, not only the current selection, but all its descendants or
‘ascendants. This dia ogue box lets you choose.

Ascendants are the heading entries of the selected entries, al the way back to the top of the moddl.
Y ou may choose whether or not to include the model Title,

Moretypicaly, you will want to ensure that al the Descendants of the selected entry(ies) sharethe same
Read only dtatus.

And, if you want, you can eect for thisto only extend to acertain number of levels.

Us
Shift+Cirl+R (For Read only on/off)
Right mouse menu
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Browse

Aerid view - showsthe active file as an outline - oneline per entry

Title - movesthe focusto theroot entry - the Title

Promote - movesthe current entry to the heading, reveding itsfirst level 'descendants
Demote - moves the heading entry into the body revealing its parent entry

Previous Namesake - switchesfocus to the previous Namesake in the chain

Next Namesake - switches focus to the next Namesake in the chain

Namesake on/off - disables the Namesake capability for one or more entry(ies)

Mark on/off - select/desdlect the current entry for throw, retrieve and jump commands
Jump to mark - jump to the Marked entry and move the Mark to the current entry

Magic Launch - Link to an external location from an address within a BrainStorm entry: eg email, web,
fileor program.
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Aerial view brief

Aerid view presentsahigh leve view of the content of your current model. It helpsyou find yourself or
get afeding for how the modd is building up. Often you will notice gaps and omissonsin your
development of the modd which you would not notice from the regular working view. A singleclick of
the hot air balloon icon switches you back and forth between Aeria view and normal view. A double
click on an entry in Aerid view will return you to the norma view & the chosen entry.

@) BrainStorm - [What now.brn]

@_'E Fil= Edit Browse Options Window Help  Evaluation copy...

E]@ﬂﬂ

at nowe'y
- Startup

For Help, press F1

- Looks like you've just started BrainStorm. % ou might be wondering where the cursor

- e of the icons on the left of the windovw will be highlighted. Thiz is the active entey
- If you start typing, you will start creating a new entry at that paint. The edit cursor wi
- If you have already copied something into the clipboard, you can paste it at that point.

- If you veant to edit the highlit entry press the Tab key or click on the text at the point v
- While entering of editing an entry, right click the mouse to 2ee all the commands avails
- Press Enter to complete the entry. The edit cursor will dizappear.

»
Enkry 1 af 80, Level 1

A

Y ou can scroll up and down the aerial view and press Enter on any entry to return to the modd at that

point.
Uss
Ctrl+B
@

For further information, see Aerid view
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Aerial view

Aerid view presentsahigh level view of the content of your current modd. It helpsyou find yourself or
get afeding for how the modd is building up. Often you will notice ggps and omissonsin your
development of the modd which you would not notice from the regular working view. A single click of
the hot air balloon icon switches you back and forth between Aerid view and normd view or, if you
prefer, Ctrl+B (for Balloon) will do the same.

If you are at the'dot line' then you will find Aerid view placesyou at the previous 'red’ entry. Thiswill be
the next one up the current list or, if thelist isempty, the heading. The reason for thisisthat the dot line
doesnot exist in redlity, it isjust there so you have somewhere to enter information and somewhereto
jumpto.

@ BrainStorm - [What now.brn] E]@
2 LT

% Eile Edit Browse Options Window Help  Evaluation copy...

at nowe'? N
- Startup
- - Looks like you've just started Brainstorm. ou might be wondering where the cursor

- 0ne of the icons on the [eft of the windovw will be highlighted. Thiz is the active entey
- If you start typing, you will start creating a new entry at that paint. The edit cursor wi
- If you have already copied something irto the clipboard, you can paste it at that point.

- If you wwant to edit the highlit ertry press the Tab key or click on the text at the point v
= - WWhile entering or editing an entry, right click the mouze to zee allthe commands avails
- Press Enter to complete the entry. The edit cursor will dizappear. i

£ »
For Help, press F1 Enkry 1 af 80, Level 1

The model is shown in the form of an outline showing each entry on asingle line. Namesake chevrons
and Read only status are shown in the left margin. The current entry isshaded grey. Thefont is
determined in the Preferences dia ogue box.

Sdlect anew 'current entry' by clicking on it entry or using cursor keysto scroll to it. Press'Enter’ or
double click the entry to return to the normal view &t that entry. Note that if you choose an entry that is
part of avery long list, BrainStorm may take a short while to rebuild the display. Progressis shown on
the gatusline.

Us

Ctrl+B

®

From the normal screen, you can aso use Right mouse menu or Browse menu
From the Aerid view, you can double click an entry to return to the normal screen
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Title

Jump Straight to the model Title. Thisisthe'root’ of the entire modd.

Us
Ctrl+Home

TITLE
1

Browse menu
Right mouse menu
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Promote

Promote moves the selected entry to the heading, reveding its descendants, if any. Select thedot lineto
add to the end of thelist or select an entry to add immediately above it. New entries can be added by

typing or pagting.

Promote and its counterpart Demote give arapid way of navigating and working on your modd without
getting bogged down in the structural detail. It means you can remain focused on the current topic. Y ou
can use Split window to create working views on other parts of the model, or Aerid view to get an
overview of the progress of your work.

Notethat if you are moving to avery long list, BrainStorm may take a short while to rebuild the display.
Progressis shown on the statusline.

One other thing. Any blank entriesthat were at the end of thelist you are promoting, will have been
removed automaticaly. Thelast entry in any list will dways bethe dot, ared entry or amarked entry
(whether it has contents or not.)

Uss

Double click on entry (or click once when entry is dready selected)
Homekey

Right mouse menu

Browse menu
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Demote

Demote moves the heading entry to the body, where it can be seen in the context of other entriesin the
list and of its own heading. Select the dot line to add to the end of thelist or select an entry to add
immediately aboveit. New entries can be added by typing or pasting.

Demote and its counterpart Promote give arapid way of navigating and working on your modd without
getting bogged down in the structural detail. It means you can remain focused on the current topic. Y ou
can use Split window to create working views on other parts of the model, or Aerid view to get an
overview of the progress of your work.

Notethat if you are moving to avery long list, BrainStorm may take a short while to rebuild the display.
Progressis shown on the statusline.

One other thing. Any blank entries at the end of the list you werein prior to the demote will automatically
be removed on demote. Thelast entry in any list will dways be the dot, ared entry or amarked entry
(whether it has contents or not.)

Uss

Double click on the heading (or click onceif the heading is dready selected)
End key

Right mouse menu

Browse menu
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Previous Namesake

Namesakes are identicd entries which share the same set of descendants. They are automaticaly linked
as soon asthey are entered. Previous namesake takes you to the one entered prior to the current entry.

Why should Namesakes be useful ?

- Y ou can navigate between multiple occurrences of the sameinformation in different contexts using the
Previous and Next Namesake functions.

- You canimmediately see information that you aready have stored on a subject when anamesakeis
created. Suppose you had collected some information about an individua called Marck Pearlstone, as
soon asyou enter hisname again, al you know about himisat your fingertips.

- If you and your colleagues are dl contributing to a BrainStorm modd, you could highlight your
individua contributionswith, say, your initidlsand adate. All contributions by you on agiven date will be
namesaked, o it's easy for your colleaguesto flick from one occurrence to another.

- Of course, you may just want to keep track of your own evolving mode by dating entries. The same
goesfor pasting materia from other sources, especidly if you use Magic paste because it can
automeatically paste a dated separator, before each pasted entry.

Notethat if the previous Namesakeis part of avery long ligt, BrainStorm may take a short while to
rebuild the display. Progressis shown on the statusline.

Uss
Left arrow
£

Right mouse menu
Browse menu
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Next Namesake

Namesakes are identicd entries which share the same set of descendants. They are automaticaly linked
as soon asthey are entered. Next namesake takes you to the one entered after the current entry.

Why should Namesakes be useful ?

- Y ou can navigate between multiple occurrences of the sameinformation in different contexts using the
Previous and Next Namesake functions.

- You canimmediately see information that you aready have stored on a subject when anamesakeis
created. Suppose you had collected some information about an individua called Marck Pearlstone, as
soon asyou enter hisname again, al you know about himisat your fingertips.

- If you and your colleagues are dl contributing to a BrainStorm modd, you could highlight your
individua contributionswith, say, your initidlsand adate. All contributions by you on agiven date will be
namesaked, o it's easy for your colleaguesto flick from one occurrence to another.

- Of course, you may just want to keep track of your own evolving mode by dating entries. The same
goesfor pasting materia from other sources, especidly if you use Magic paste because it can
automeatically paste a dated separator, before each pasted entry.

Notethat if the next Namesakeis part of avery long list, BrainStorm may take a short whileto rebuild
the digplay. Progressis shown on the statusline.

Uss

Right arrow
>

Right mouse menu
Browse menu
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Namesak e on/off

If you create an entry which isidentica to an existing entry, the two are hyperlinked together. They share
the same descendants.

If you do not wish thisto happen, smply click on the namesake icon to the left of the new entry.

Why should Namesakes be useful ?

Y ou can havigate between multiple occurrences of the sameinformation in different contexts
using the Previous and Next Namesake functions.

Y ou can immediately seeinformation that you already have stored on a subject when anamesake
is created. Suppose you had collected some information about an individual called Marck
Pearlstone, as soon as you enter hisname again, al you know about him isat your fingertips.

If you and your colleagues are dl contributing to a BrainStorm modd, you could highlight your
individua contributionswith, say, your initids and adate. All contributions by you on agiven date
will be namesaked, soit's easy for your colleagues to flick from one occurrence to another.

Of course, you may just want to keep track of your own evolving modd by dating entries. The
same goes for pasting material from other sources, especidly if you use Magic paste because it
can automatically paste a dated separator, before each pasted entry.

Namesakes can be prevented either before or after they happen by sdlecting the Namesake
on/off option. This marks the chosen entry(ies) with across, sgnifying that the entry(ies) cannot
be Namesaked. Thisisuseful if you know you are going to reuse aterm and do not wish future
occurrences to be connected to it. If a Namesake with descendants is non-Namesaked, then the
descendants disappear from that entry but remain attached to its erstwhile Namesakes.

Use the same command to re-enable Namesaking.

The currently active entry in the selected block (the onewith atriangle onitsicon) isused asthe
basisfor the setting. e.g. if the active entry isanamesake, then it, and dl the othersin the block
will beturned into non-namesakes. And vice versa.

If aNamesakeis re-enabled after it has acquired its own descendants, you areinvited to merge
the two sets. BrainStorm does thisintelligently, avoiding the repetition of Namesakes among the
descendants, but alowing new descendants to be added.

(e [l
Click in the space to the lft of the entry icon
Ctrl+N (for Namesake on/off)

Right mouse menu

Browse menu
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M ark on/off
The Mark =l

One entry inamodd can be Marked at any time. If, for example you were working in one part of the
model and you wanted to go off somewhere else temporarily, mark the present entry and then use Jump
to mark to return to the entry you marked. The Mark, meanwhile, travelsto the place you just came
from, giving you anest way of diving back and forth between areas of focus.

(Opening two, or more, windows on that same model provides an aternative way of focusing on different
parts of the model. Whether you use Mark and Jump, or Split window rather depends on what you're
using BranStormfor.)

TheMark can also act as asource for Retrieve entry or the destination for Throw entry(ies) operations.
These move entries from one part of the model to another.

(Again, usng multiple open windows, you may achieve smilar results by dragging and dropping. It rather
dependsif you prefer the mouse or the keyboard.)

One other thing. If alist endswith a series of blank entries, they will automatically be removed, when
moving to another part of the modd . If one of these blank entriesis Marked, then thiswill becomethe
lagt entry inthelid.

Us

Click the mouse in the gap between the entry icon and the entry itsalf

Click the Mark to switch it off (it switches off automatically if you Mark another entry)
Ctrl+M (for Mark on/off)

=]

Right mouse menu

Edit menu

Browse menu
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Jump to mark

Jump takes you directly from the active entry to the currently marked entry. The =l mark travels back
aong thejump and settles at the entry you jumped from. Thisis particularly useful when restructuring a
BrainStorm modd. See Throw entry(ies) and Retrieve entry .

Notethat if you are moving to avery long ligt, BrainStorm may take ashort while to rebuild the display.
Progressis shown on the statusline.

Use
Ctrl+J (for Jump)
i

Right mouse menu
Browse menu
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Nudge
Sometimesyou jus want tojigglealig alittle bit.

Use the Move up and Move down commands to move an entry up and down thelist one entry at atime.

Use

Alt+Up arrow

Alt+Down arrow

Right mouse menu (The commands arein Quick nudge)
Edit menu (The commands arein Quick nudge)
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Magic Launch

Y ou can trigger events such as emalls, opening web pages, files and programs from within BranStorm
All you need isavalid description or filelocation in a BrainStorm entry.

Theright mouse menu entry Magic Launch or the shortcut key Alt+L will trigger the action.

If avaid addressis selected (highlighted) then the launch will wayswork.

If the entry icon is selected or the edit cursor iswithin the entry, BrainStorm will do its best to guess your
intentions.

Here are some examples of vaid addresses.

Www.brainstormsw.com

support@brainstormsw.com

mailto:support@brainstormsw.com

c:\notepad.exe

c:\document.txt

c:\Documents and Settings\David\Desktop\Skype.lnk
c:\another document.txt

All the above will work if they are the sole contents of the entry and itsicon is selected.

However, if an entry contains additiond text, BrainStorm hasto do some thinking. If the edit cursor is
within the valid address, then BrainStorm will try and figure out where the address starts and ends.

Because spaces are the most common separator, if they occur within afile name, asinthelast item
above, BrainStorm will not be able to open it unlessthe cursor is on the entry icon (in the case where the
entry contains just thefile address) or thefilelocation is selected (highlighted) within the entry.

If you have BranStorm ingtaled on amemory stick and you useit on different machines: BrainStorm will
treat a./ (dot dash) in front of afilename as a subgtitute for the current executable path (ie where
BrainStorm runs from). It doesn't then matter what drive letter the host machine assignsto your memory
gick.

Sometechnical notesfor Outlook users:

If you have a specific protocol handler on your computer such as Outlook:\\, you can includeit in your
link to force Magic Launch to use that handler. eg Outlook:\\Personal Folders\Tasks\~Program testing

If you use the free Outlook Linker program (from http://mww.teamscope.comy/), you can pick up alink
addressfor an Outlook item in the form:

Outlook:00000000BD03D727E33E224897E05824295CEE7324EBSAOO.

Just pagteit into BrainStorm and use Launch Link to launch the task item in Outlook
Us
Alt+L
P
Right mouse menu
Browse menu
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Options

Toolbars - specify which toolbars to display

Status bar - switch status bar on/off

Model colour - set default coloursfor the activefile

Preferences - set font, colour, print, Autosave, undo buffer and other preferences

HTML publishing preferences - set the Web-publish variables
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Toolbars

Display toolbar icons. These are mouse clickable shortcuts to severa of BrainStorm's frequently used
commands.

They can beindividudly ‘torn off' and placed anywhere in the BrainStorm window. If you do this, make
sure Auto-aign is switched off. (See Auto-dign below.)

File

X,

Create new mode - see New

Open exigting file - see Open

Mergetext or BrainStorm fileinto existing modd - see Mergefile
Save mode! - see Save

Write model astext outline - see Writetext file
SavefileasHTML - see PublishHTML

Print - see Print

Edit

X
s BBERE 2 O

Cut to clipboard - see Cut

Copy to clipboard - see Copy

Paste from clipboard - see Paste

Magic paste - see Magic paste

Undo last action (can be repested) - see Undo
Redo last Undo (can be repested) - see Redo

Extras

%,
&M 2%

Enforce colour scheme until disabled again - see Enforce colour

Entry colour scheme - see Entry colour
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Insert separator - see Insert separator
I nsert date/time -see Insart date/time

Sort list or selected block ascending - see Sort entries
Sort list or selected block descending - see Sort entries

Navigate

x
® "W Ym0

Aerid view - see Agrid view

Jump to the modd Title- see Title

Launch an externd link - see LaunchLink
Find/replace text in the model - see Find/replace

Find/replace text again - see Find/replace again

Create anew window onto the existing mode! - see Split window
Organise

£
| A 2 A

Mark current entry - see Mark on/off
Jump to the currently marked entry - see Jump to mark

Throw selected entry(ies) to above the mark - see Throw entry(ies)

Retrieve marked entry to above the selected entry - see Retrieve entry

Throw acopy of the selected entry(ies) to above the mark - see Throw copy(ies)

Namesakes

X
#] € >

Namesake on/off - see Namesake on/off

Go to previous Namesake - see Previous Namesake

Go to next Namesake - see Next Namesake

Options
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5
| he?
Set Preferences - see Preferences

Contextua help - see Context sensitive help

Auto-align Thisautomaticaly realigns your toolbarsin the toolbar space at the top of the window asits
sze changes. Only usethisif your toolbars are dl at the top. Otherwise switch this off.

Reset all displaysdl thetoolbarsat the top of the BrainStorm window

Use
Options menu to sdlect, display and hide toolbar elements
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Status bar
Digplay status bar information:
The status bar shows whether the current model has been saved, loaded, merged, changed etc.

Other items appearing on the status bar are:
current entry number, level inthe modd (+ number of descendants, if any)
entry colour gatus.
E=Entry hasits own colour
M=Mode colour is set and the entry is transparent
P=Mode colour is not set, the entry is transparent and
is therefore showing according to BrainStorm preference settings.
help reminders

Use
Options menu
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Position

The status bar shows your current entry number and level in the model. The number of descendants, if
any, isshown in brackets afterwards.

Page 117



Status
The status bar shows whether the current model has been saved, loaded, merged, changed etc.

Other items appearing on the status bar are:
current entry number, level inthe modd (+ number of descendants, if any)
entry colour status:
E=Entry hasits own colour
M=Mode colour is set and the entry is transparent
P=Modd colour isnot s, the entry istransparent and
istherefore showing according to BrainStorm preference settings.
help reminders
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M ode colour

Change the colour of the currently active modd. All trangparent entriesin the modd will display inthis
colour. Bear in mind that Windows uses white on blue to highlight selected text, o if you choosethis
colour scheme highlighting will not contragt.

Use Entry colour to change the colour of individual entriesand Preferences for to change BrainStorm's
default colour and font settings.

Refer to Colours and fonts to see thelogic behind BrainStorm's colour and font settings.

Use
Optionsmenu
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Preferences brief

Set your BrainStorm defaults (auto-load, auto-save, Undo buffer, fonts, colours, print settings, paste
Settings, warnings)

Uss

Optionsmenu

Refer to Colours and fonts to see the logic behind BrainStorm's colour and font settings.

See Preferences for more information.
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Preferences

Set your BrainStorm defaults (auto-load, auto-save, Undo buffer, fonts, colours, print settings, paste
Settings, warnings).

Y ou can aso change the size of the 'Undo edit' buffer. This keeps details of up to 512,000 edit
operations so that they can be undone and redone using the Undo and Redo commands. The default
vaueis1000. Merge, in this context, is regarded by BrainStorm as an edit operation.

Here are acouple of images from the Preferences diad ogue:

BrainStorm Preferences
Printer font ] Print zettings ] E diting optionz ]
General l Default fomt and colowr ] Aerial view font ]

Auto-zave every |1 minte(z]

v Auto-load last used modelz ==

v Save main window dimensions on exit

“Warmings: | Besp  Popup 1 MNare

k. | Cancel Apply | Help |

[ = 1

BrainStorm Preferences
General ] Drefault font and colour ] Aenial wiew font ]
Prinker font ] Print settings Editing optionz

[ Mew model starts with 'Edit Title'

Undao keepz (5000 edit operations m

[v Mormal Paste uzes smart paste settings

Smart pazte... | Separatar... |

k. | Cancel | Apply | Help |

The Smart paste settings are the systemn defaults for both Smart paste and Magic paste. They are applied
to new models. Each can be overridden for the currently open model at the time of invoking the Paste
operation.

Normal paste (Ctrl+V) can optionaly use the Smart paste settings aswell.

'Popup' isthe most useful setting for ‘warnings. It explains what's happening and dertsyou evenif the
sound on your machineis switched off.

See Magic paste for details of the Separator diadogue. This defines asequence of charactersand linesto
precede each Magic paste operation.

Us
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Optionsmenu
Refer to Colours and fonts to see thelogic behind BrainStorm's colour and font settings.
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HTML publishing preferences

Set your personal HTML-publishing preferences in the Options menu. These can be overridden at the
model level and, indeed, the standard BrainStorm defaults can be restored aswell. Just pressthe Revert

button to cycle through your choices.

Only registered licencees of BrainStorm can dter the publishing creditsin the right hand side of the
diaogue box.

The didogue box isfully described in Publishing to the Web.

Us
Browse menu
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Window

Split window - If the current window iswider than 200 pixels, this splitsit in two and shows a second
view of the current model in the new window. Each can be navigated and viewed independently. Y ou
might want one to show Aeria view while the other shows normal working view. Y ou can drag and drop
entries between them. When you close the secondary window, the first onerevertstoitsorigina size.

Cascade - shows dl the open modd windows dightly offset from each other.

Tilevertica - arrangesdl the currently open windows side by side. Please note: the active window is
meade the leftmost window.

Tile horizonta - arranges dl the currently open windows on top of each other.
Arrangeicons- tidiesup al the minimised modd iconsto the foot of the BrainStorm window,
Refresh - re-digplays the currently active window should it ever become corrupted.

Refresh all - re-displays al the open windows should they ever become corrupted.
Openfiles- aligt of currently open BrainStorm models.

Please note: If you resize the current window containing along list (thousands of entries) then theresizing
will bedow if you have set your Windows display to " Show window contents while dragging”. Go to
Control panel/ Display/ Appearancel Effects... to change this setting. The refreshing of the display
contents will be deferred until you release the mouse button.

Us

Alt+C (for Cascade)
Shift+Ctrl+F4 Split window
Ctrl+F4 Close split window
Alt+H (for Tile horizonta)
Alt+V (for Tileverticd)
Window menu
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Split window

Split Window opens an additiona ‘carbon-copy' window onto your active BrainStorm modd. Providing
the active window is at least 200 pixelswide, 'Split window' divides the active window in two to create
two independent windows onto the underlying modd. If the window is maximised, then two windows are
created which are dightly smaler than the space available. Changesin one window are reflected inthe
other. Y ou can focus on two (or more) parts of the mode at the sametime. Y ou can aso drag and drop
entries between two windows. When you close one of the windows the remaining one expands.

Us
Shift+Ctrl+F4 (Ctrl+F4 to close window)
53]

Windows menu
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Help menu
Help Contents - takes you to the Contents page of BrainStorm's Help File
Firg steps - gets you going with BrainStorm quickly

Buy BrainStorm [Unregistered version] - takes you straight to the purchase page of the BrainStorm
website

BrainStorm website [Registered version] - adirect link to the home page on our website

Enter licence code - ashort cut to the dia ogue box where you provide your registered name and licence
code. These areissued to you automatically when you pay for your licence

About BrainStorm - tells you alittle about BrainStorm and its authors

Tell afriend - creates an email message which you may modify before sending. It'saquick way to tell
others about BrainStorm.

Discuss BrainStorm - join up to the BrainStorm User Discussion List and share your thoughts with
BrainStorm's authors and other users. It'sa great way to influence the devel opment of BrainStorm.

Get the latest version - adirect link to the download page on our website

thinkerlog - takes you to the BrainStorm weblog at http://brainstormsw.typepad.com

Request support - if your email dlowsit, this opens anew mail addressed to BrainStorm's support desk.
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http://brainstormsw.typepad.com
mailto:"BrainStorm support" <support@brainstormsw.com>
http://brainstormsw.typepad.com

About BrainStorm

-

About BrainStorm

-~

Copyright 2 1382 - 2004 by BrainStorm Software Lid R
w30 Build 25 az at Jun 2 2004 14:50:17
wieh site: hitpiffwwrw.brainstormsw.comy

Licence |Ian Les

Programmer; Marck . Pearlstone Tell a friend
Dezigners: tarck 0. Pearlztone & David Tebbutt @
[Feentar: Diawvid Tebbutt

Java programmer;  Danigl Tebbutt BrainStorm
Extra coding Duncan Marshall G@ i,

Hintz & inzpiration;  Peter Ceresaole @_ (@

System Resources T ek
Phyzical Mermary: 1315976 kb Free Phuzsical

i M BRI ERE e

Thisgivesdetalls of BranStorm's authors, copyrights etc.

It ds0 contains afew buttons:

Licence code isashort cut to the dialogue box where you provide your registered name and licence
code. These areissued to you when you pay for your licence. BrainStorm triesto capture this
automatically, but if not you will need to copy and paste the name and code directly from the registration

emall into this dialogue box.

Tdl afriend crestes an email message which you may modify before sending. It'saquick way to tell

others about BrainStorm.

BrainStorm on theweb isadirect link to our webste. Y ou have to have an active internet connection

for thistask to complete.
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Entry editing and icons

See how to make new entries, what the icons mean, edit shortcuts and how to change letter case
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Making new entries

When you're ready to make anew entry, just sart typing. Theicon colour changesto pink and the new
entry appearsjust above the currently selected entry. Entries can be edited, moved and made the heading
of another entry list. BrainStorm makesit easy for you to change your mind without penalty.

To create anew line within the current entry, press[Shift]+Enter]. Any spacestyped immediately prior
to thisline bresk will be preserved. (Normally, trailing spaces are removed from entries.) Good for
poetry and song lyrics where you want each verse in a separate entry.

Hit [Enter] at any point in an entry to completeit. If it matches another entry that dready exigtsin the
modedl, it makes the entry a'namesake' of the original. This extremely useful featureis described in Edit
entry, Previous Namesake and Next Namesake.

To split the entry a aparticular point, press [Ctrl]+[Enter]. To join one entry to the following press
[Delete] when a the end of the entry. Counterintuitively, but undeniably ussfully for multiple joins, the edit
point movesto the end of the freshly attached text. To join an entry to the previous one, press
[Backspace] when at the beginning of the entry.

To abandon the editing of an entry and return to its previous state, press Esc.
Tofinish editing an entry without moving the selection to the following entry, press[Shift]+[Esc]

To colour an entry, use Alt+Enter, Entry colour in the Edit or Right Mouse menusor click on an entry
when the ¥ toolbar icon is selected.

Y ou may colour agroup of entries by first selecting them, then applying colour to one of them.

Y ou may protect an entry from ateration by making it Read only (Shift+Ctrl+R). Thiswould be useful if
you wished to creste atemplate for repeated use in future, or by other people.

Page 129



Entry editing

Keyboard and Mouse Shortcuts

Entry editing commands:

Esc

Ctrl+U
Shift+Esc

Enter

Ctrl+C
Ctrl+Insert
Shift+Dd

Ctrl+X
Backspace
Ctrl+Dd
Ctrl+Backspace
Dd

End

Ctrl+End
Alt+Enter
Ctrl+PgDn
Ctrl+PgUp
Shift+Enter
Alt+L

Ctrl+M
Shift+nsart
Ctrl+Vv

PgDn

PgUp

Shift+Left arrow
Shift+Right arrow
Shift+Down arrow
Shift+Up arrow
Ctrl+Enter
Home
Ctrl+Home
Ctrl+Z
Ctrl+Left arrow
Sift+Tab
Ctrl+Right arrow
Tab

Abandon edit

Change case of word/selection
Complete entry and keep focus on it
Complete entry and move focusto next entry
Copy

Copy

Cut

Cut

Ddeteleft & concatenate at start of entry
Delete next word

Delete previousword

Deeteright & concatenate at end of entry
End of line

End of entry

Entry colour

Go to bottom of current list

Gototop of current list

Insert a paragraph break within an entry
Magic Launch

Mark entry

Peste

Paste

Scroll down current list

Scroll up current list

Sdlect multiple characters

Sdlect multiple characters
Sdect/desdect multiple entries

Sd ect/desd ect multiple entries

Solit entry

Sart of line

Start of entry

Undo

Word left

Word |eft

Word right

Word right
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Titleentry

model. Its contents can be changed but, unlike everything else that appearsin this heading area, it cannot
be demoted. It can be made Read only on/off.

In Preferences Y ou may set whether new models are opened with the Title entry ready for editing or not.
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Change letter case
Change the case of |etters.

Sdlect the text to change. Press Ctrl+U repeatedly to cycle through all lower case, all upper case and
initial lettersonly in upper case.

Us
Ctrl+U
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Entry icons

This is the model Title
This is a selected heading entry
- This marks the end of the current list
This entry is & 'namesake’ ] =l This entry has no 'descendants'
This entry cannct be a 'namesake' [®]| =l This entry has 'descendants’
This is a selected entry =1 = This is the 'mark’

= This entry is read-only

= This entry is read-anly

This entry is being edited

E N E

BrainStorm hasthree basic entry icons - a single embaossed line represents an entry with no descendants,
adouble embossed line (with agreen highlight) showsthat it has descendants, and a dot embossed on
the surface meansthat thisis not redlly an entry at dl, just a place marker for the end of thelist.

When sdlected, the entry icons are darkened and the active entry icon gains an up facing triangle to
remind you that if clicked on with the mousg, it will be 'promoted’ to the header entry, reveding its
descendants.

If the selected entry isin the heading area, the arrow will point downwards to show that it can be
‘demoted' to the body of the display.

If the entry is being edited, theicon colour changesto pink
BrainStorm uses other iconsto signify different conditions:

A 'namesake isan entry which isidentical to one or more others. They dl share the same descendants (if
any). Or you can prevent an entry being part of a namesake chain, by disabling it either before or after it

happens.

One entry in the modd can be 'marked’. This gives a source or adestination for the Throw and Retrieve
commands, and adegtination for the Jump command.

Finaly, you may protect an entry from accidenta tampering by making it 'Read only'.
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Entry with descendants

Any entry can bethe heading of alower levd list of entries - caled 'descendants in BranStorm parlance.
Use Promote to move the entry to the heading position on the display.

To move entriesto ahigher leve, shift drag them to the heading. To move them to alower leve, shift
drag them to another entry. If the destination isnot in view, use Split window to view two parts of the
modd at the same time then drag and drop entries between them. For smple restructuring, use cut and
paste. Or use Mark with Throw or Retrieve for more bulky jobs.
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Namesake icons

Namesakes are marked with two arrow heads pointing outwards. If ‘"Namesake on/off' is selected, then
these arrowheads change sides and become a cross, signifying that an entry will not be Namesaked. See
Namesake on/off for adetailed explanation.

The Namesake status can be switched on and off at will, even before a Namesake has been created.
Thisisuseful if you know you are going to reuse aterm and do not wish the repesats to be connected.

If aNamesakeis re-enabled after it has acquired its own descendants, you are invited to merge the two
sets. BranStormwill do thisintelligently, avoiding the creation of duplicate Namesakesat any leve.

If you modify an existing entry which has descendants and, in doing so creste a Namesake, BranStorm
will ask you if you would like to merge the descendants.
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The mark

This symbol showsthat the entry has been marked for use by the Retrieve entry, Throw entry(ies) and

Jump to mark commands. Only one entry can be marked at atime. And the overall mode Title cannot
be marked because it cannot be moved.

If aligt endswith aseries of blank entries, they will automatically be removed, when moving to another
part of the moddl. If one of these blank entriesis Marked, then thiswill becomethe last entry inthelist.

=
See Mark on/off for usage detalls.
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Keyboard and mouse shortcuts

Thislist comprises Keyboard and Mouse Shortcuts in keysiroke alphabetical order within BrainStorm

activity - Any, Navigate or Entry edit.

See Shorteuts by group to see them in dphabetical order of function and according to whether they act

on:
- Activeentry/ies

« Theactivemodd
- File, print and publish
- Navigate
- Restructure and change

« TheBrainStorm program

Thesework anywherein BrainStorm:

Shift+Ctrl+A
Alt+Backspace
Ctrl+B
Cascade
Ctrl+C
Shift+Ctrl+C
Shift+Ctrl+D
Shift+Dd
Ctrl+E
Alt+Enter
Ctrl+F
Shift+Ctrl+F
F1

Ctrl+F1
Alt+F1

F3

Ctrl+F3

F5

Ctrl+F5
Shift+Ctrl+F6
Ctrl+F6

F8

W

Close window
Shift+F10

Saveas

Undo

Aerid view (B = Baloon)
Alt+C

Copy

Close

Sort descending (Down)
Cut

Enforce colour

Entry colour
Find/Replace
Find/Replace again
Hep

Context sengtive help
About BranStorm
Find/replace again
Find/Replace

Refresh

Refreshdl
Previous window
Next Window

Throw

Retrieve

Ctrl+F4

Context menu
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Alt+H Tilehorizonta

Shift+Ctrl+H PublishHTML

Ctrl+Insert Copy

Shift+lnsert Paste

Ctrl+J Jump to mark

Alt+L Magic Launch

Shift+Ctrl+L Insert dateftime

Ctrl+M Mark entry on/off
Shift+Ctrl+M Mergefile

Ctrl+N Namesake on/off

Shift+Ctrl+N New

Ctrl+O Open

PogDn Scroll down current list
Ctrl+PgDn End of current list

PgUp Scroll up current list
Ctrl+PgUp Top of current list

Ctrl+P Print

Crl+R Retrieve

Shift+Ctrl+R Read only on/off

right click Show available controls
Ctrl+S Save

Ctrl+T Throw entry(ies)

Shift+Ctrl+T Throw acopy of entry(ies)
Shift+Ctrl+U Sort ascending (Up)

Alt+V Tileverticd

Shift+Ctrl+V Smart paste

Shift+Cirl+F4 Solit window

Ctrl+Vv Paste

Ctrl+W Writetext file

Ctrl+X Cut

Ctrl+Z Undo

These work when navigating a mode!:

@ Mark entry on/off (* See note below)
Ctrl+A Sdect dl entriesin the current list
Dd Deeteentry/ies

Shift+Down arrow Sdect/desdect multiple entries
Alt+Down arrow Moveasingle entry down thelist
drag/drop** Move entry/iesto target entry

Ctrl+drag/drop** Copy entry/iesto target entry
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Ctrl+Shift+drag/drop** (On an entry)
Shift+drag/drop** (On an entry)
Ctrl+Shift+drag'drop** (On the heading)

Shift+drag'drop** (On the heading)

End

Enter

F2

Home
Ctrl+Home
Ctrl+L

Left arrow

left dlick
Shift+Heft dlick
CtrlHeft click
Shift+PgDn
Shift+PgUp
Right arrow
Tab

Shift+Up arrow
Alt+Up arrow
Shift+Ctrl+Z

* |n 1981, when BrainStorm was designed, the @ was virtually unused, so we chose it

make copy of salection descendant(s) of target
entry
make salection descendant(s) of target entry

make copy of selection part of thelist to which
the heading belongs

make sdlection part of thelist to which the
heading belongs

Demote

Insert ablank entry

Edit entry

Promote

Totitle

Insert separator entry

Previous Namesake

select an entry

Sdlect ablock of entries

Sdect multiple entriesin any sequence
Extend selection downwards

Extend selection upwards

Next Namesake

Edit entry

Sd ect/desdect multiple entries
Moveasingleentry up theligt

Redo

as the mark symbol and control. How times change.

** |f you're new to computers drag/drop is achieved by selecting entry/ies and holding

the left mouse button down until releasing it when over the target entry'sicon.

Thesework when editing an entry:

Backspace

Dd
Ctrl+Backspace
Ctrl+Dd
Shift+Down arrow
End

Ctrl+ End

Enter

Deleteleft & concatenate at start of entry
Deleteright & concatenate at end of entry
Delete previousword

Deete next word

Sd ect/desdect multiple entries

Endof line

End of entry

Complete entry and move focusto next entry
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Shift+Enter
Ctrl+Enter

Esc

Shift+Esc

Home
Ctrl+Home
Shift+Left arrow
Ctrl+Left arrow
PoUp

PgDn
Shift+Right arrow
Ctrl+Right arrow
Tab

Sift+Tab
Ctrl+U

Shift+ Up arrow

Insert a paragraph break within an entry

Solit entry
Abandon edit

Complete entry and keep focus on it

Start of line

Start of entry

Sdlect multiple characters
Word |eft

Scroll up current list

Scroll down current list

Sdlect multiple characters
Word right

Word right

Word |eft

Change case of word/selection
Sdect/desdect multiple entries
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Shortcuts by group

Shorteutsin function a phabetica order arranged according to whether they affect the Entry/ies, the
Active mode or the Program. Many will be familiar to you because they are standard Windows controls.
The remainder as, asfar as possible, easy to remember through mnemonics (e.g. ctrl+j isjump) or

position (e.g. Home moves an entry to the heading area)

See Keyboard and mouse shortcuts where they're arranged in keystroke a phabetical order within

BrainStorm activity - Any, Navigate or Entry edit.

These commands affect the currently active entry/ies (either when editing or when

selected):

Abandon edit

Bottom of current list

Change case of word/selection

Complete entry and keep focus on it
Complete entry and move focusto next entry
Copy

Copy

Copy entry/iesto target entry

Cut

Cut

Deeteentry/ies

Deleteleft & concatenate at start of entry
Delete next word

Délete previousword

Deleteright & concatenate at end of entry
Edit entry & word right

Edit entry

End of entry

Endof line

Entry colour

Extend sdlection downwards

Extend sdlection upwards

Insert ablank entry

Insert a paragraph break within an entry
Insert dateftime

Magic Launch

Make copy of selection descendant(s) of target entry
Make selection descendant(s) of target entry
Mark entry on/off*

Mark entry on/off

Move entry/iesto target entry

Move entry down thelist

Moveentry upthelist

Namesake on/off

Paste

Paste

Read only on/off

Redo

Retrieve

Scroll down current list

Esc

Ctrl+PgDn
Ctrl+U
Shift+Esc

Enter

Ctrl+C
Ctrl+Insart
Ctrl+drag/drop
Ctrl+X
Shift+Dd

Dd

Backspace
Ctrl+Dd
Ctrl+Backspace
Dd

Tab

F2

Ctrl+End

End

Alt+Enter
Shift+PgDn
Shift+PgUp
Enter
Shift+Enter
Shift+Ctrl+L
Alt+HL
Ctrl+Shift+drag/drop
Shift+drag/drop
@

Ctrl+M
drag/drop
Alt+Down arrow
Alt+Up arrow
Ctrl+N

Ctrl+Vv
Shift+Hnsart
Shift+Ctrl+R
Shift+Ctrl+Z
Ctrl+R

PgDn
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Scroll up current list

Sdlect ablock of entries
Sdect dl entriesin current list
Select an entry

Sdect multiple characters
Sdlect multiple characters
Sdect multiple entriesin any sequence
Sdect/desdlect multiple entries
Sd ect/desdect multiple entries
Sort ascending

Sort descending

Split entry

Start of entry

Sart of line

Throw acopy of entry(ies)
Throw entry(ies)

Top of current list

Undo

Undo

Word |eft

Word left

Word right

Word right

PgUp

Shift+left dick
Ctrl+A

Left dick
Shift+Left arrow
Shift+Right arrow
Ctrl+left dlick
Shift+Down arrow
Shift+Up arrow
Shift+Ctrl+U (Up)
Shift+Ctrl+D (Down)
Ctrl+Enter
Ctrl+Home

Home
Shift+Ctrl+T
Ctrl+T

Ctrl+PgUp
Alt+Backspace
Ctrl+zZ

Ctrl+Left arrow
Shift+Tab
Ctrl+Right arrow
Tab

* |n 1981, when BrainStorm was designed, the @ was virtually unused, so we chose it

as the mark symbol and control. How times change.

These commands affect the currently active mode!:
File, print and publish:

Close
Mergefile
New

Open

Print
PublishHTML
Saveas

Save
Writetext file

Navigate:

Adid view

Bottom of current list
Demote
Find/replace again
Findireplace again
Find/Replace
Find/Replace

Jump to mark

Mark entry on/off

Shift+Ctrl+C
Shift+Ctrl+M
Shift+Ctrl+N
Ctrl+O
Ctrl+P
Shift+Ctrl+H
Shift+Ctrl+A
Ctrl+S
Ctrl+wW

Ctrl+B (B = Bdloon)
Ctrl+PgDn

End

Shift+Ctrl+F

F3

Ctrl+F

Ctrl+F3

Ctrl+J

@
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Mark entry on/off
Next Namesake
Previous Namesake
Promote

Scroll down current list
Scroll up current list
Title

Top of current list

When restructuring and making changes.

Copy

Copy

Copy entry/iesto target entry

Cut

Cut

Deeteentry/ies

Enforce colour

Find/ireplace again

Find/replace again

Find/Replace

Find/Replace

Insert separator entry

Make copy of selection descendant(s) of target entry
Make sel ection descendant(s) of target entry
Make copy of selection part of heading'slist
Make sdlection part of heading'slist
Mark entry on/off

Move entry/iesto target entry

Move entry down thelist
Moveentry upthelist

Peste

Paste

Retrieve

Smart paste

Sdect dl entriesin current list

Sd ect/desdect multiple entries

Sd ect/desdect multiple entries

Sort ascending (Up)

Sort descending (Down)

Throw entry(ies)

Toggle Mark on/off

Undo

Undo

These commands affect the BrainStorm program:

About BranStorm
Cascade
Closewindow
Context menu
Context senstive help
Help

Ctrl+M
Right arrow
Left arrow
Home
PgDn
PgUp
Ctrl+Home
Ctrl+PgUp

Ctrl+C
Ctrl+Insert
Ctrl+drag/drop
Ctrl+X

Shift+Dd

Dd

Ctrl+E
Shift+Ctrl+F

F3

Ctrl+F

Ctrl+F3

Ctrl+L
Ctrl+Shift+drag/drop
Shift+drag/drop
Ctrl+Shift+drag/drop
Shift+drag/drop
Ctrl+M
drag/drop
Alt+Down arrow
Alt+Up arrow
Crl+Vv
Shift+nsert

W

Shift+Ctrl+V
Ctrl+A
Shift+Down arrow
Shift+Up arrow
Shift+Ctrl+U
Shift+Ctrl+D

F8

@
Alt+Backspace
Ctrl+Z

Alt+F1
Alt+C
Ctrl+F4
Shift+F10
Ctrl+F1
F1
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Next Window

Previous window
Refresh

Refreshdl

Show available controls
Split window

Alt+H

Alt+V

Ctrl+F6
Shift+Ctrl+F6
F5

Ctrl+F5

right click
Shift+Ctrl+F4
Tilehorizonta
Tileverticd
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Technical stuff

Seewhat files are supplied as part of the BrainStorm package, how to recover alost file, the format of
the BrainStorm file and how to put a BrainStorm viewer into your website.
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BrainStorm files

These are thefilesthat you will find in the BrainStorm directory. Apart from the .dll fileswhich may be
there or you may have chosen to put then into a common directory such as Windows/System.
brain.exe = BrainStorm itsdlf

brain.chm = BranStorm Help

* dll = Two BrainStorm program extensons: MSVCRT and OLEDLG

uninga.exe = Uningd| program - removes BranStorm from your computer

brain.ini = Preferences & status- usualy in Windows directory*

bgavadat = A vitd part of the web publishing eement of BrainStorm

ReadMe.txt = Rel ease notes on your verson of BranStorm

Licenceitxt = Y our BrainStorm licence agreement

Introduction to BrainStorm.doc = A short guide to BrainStorm in Word format

Introduction to BrainStorm.pdf = A short guide to BrainStorm in Acrobat format

bsw.dot - A Word template (including aVVBA macro called Outline) which converts a plain tabbed
outlineinto astylish hierarchy which looks neat in Word's outline view aswell.

PPT2TAB.ppa- A PowerPoint Add-In that exports dide contents to a tabbed file format, acceptable to
BrainStorm and other programs.

* BranStorm looksfor brain.ini first in the currently logged directory, then the execution directory, then
the Windows directory, just in case you wish to override the default one in Windows. For example, you
may bein anetwork that doesn't allow writing to system folders, or you might like to run BrainStorm
from your USB drive, thumb drive or whatever. Instructions about this are included in the BranStorm
inddler.

Install new version

Toingdl anew verson of BrainStorm, smply close the program and run the ingtaler (SetupBSW.exe).
Thiswill not change your preferences your working files or anything. It will just replace your existing
BrainStorm program and documentation files. Please do not uninstall BrainStorm or you will lose
your program settings.

Uningall

Please note, to uningal BrainStorm, firgt exit the program (if it's running), then go to Program
filedBranStorm/Uningdl BrainStorm. Thiswill uningal the program but leave your working filesintact.
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Recovery

BrainStorm triesto preserve your work to enable you to recover from a system crash or accidenta
abandonment of aworking file.

BrainStorm saves your work periodicaly, aslong as Autosaveis set. If you are working on anew file,
and haven't yet named it, aspecid file with a.$$$ extenson is stored in your /loca settings'temp
directory. As soon as you name the file through doing an explicit Save or Save as, then thisfilenameis
used. When you reload an exigting file, as soon asyou Saveit or Autosave it, the origind is renamed with
a.bak extenson and al saves during the current session are saved to the .brn filename.

In the event of asystem crash, BrainStorm will recover any temporary (.$59$) files. All files (.brn and
$3%) are restored from the last autosave. We strongly recommend that you set autosave to avery short
time. We set oursto aminute, (See Preferences. It's amazing how much you can lose when your
credivity isinfull flow.

Should you need to get back to the previous version of amodel, open the .bak file. It opensasa
read-only file and cannot be dtered unless you explicitly saveit first. If you have thewarnings (in
Preferences) set to 'popup’ a message will appear to this effect, if set to 'beep’ BrainStorm will beep at
you and if set to 'none' then BrainStorm will stop you editing but issue no warning.
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BrainStor m file format
BranStorm fileformet

We believethat the BrainStorm file format isided asa 'thought sharing’ mechanism. Accordingly, we are
making the format publicly available for anyone to adopt for usein their own software. Note: the format
has changed since the DOS version dthough BrainStorm will read DOS .brn files, dbeit more dowly. It
will even read CP/M .brn files. To speed loading next time, make asmal change to any entry (you can
undo it next time you load thefil€). Thiswill force BrainStorm to save in the new fast-loading format.

The mode specification changes periodicaly [3.0.25 and 3.0.27 are the most recent]. This meansthat
earlier versionsof BrainStorm will not be ableto read thesefiles. Although any version of
BrainStorm will be ableto read older files, even those created on CP/M machinesin the
1980's.

All vaues are hexadecimal. Optiond items are bracketed []. Everything eseis compul sory.
Fleformat
Header - A032
[Model colourg]
[81] - Colour info to follow
4 bytes Text Colour (Windows RGB COLORREF vaue)
4 bytes Background Colour (Windows RGB COL ORREF value)
Structural attributes
00 - No changein leve
01 - Descendant
02 - End of file
[FF to 8F] (1-113 levels higher)]
or
[03] followed by atwo byte value [0000 to FFFF] (0000 is 65535 levels higher)
Entry attributes
[85] - Thisentry ismarked
[81] - Colour info to follow
4 bytes Text Colour (Windows RGB COLORREF vaue)
4 bytes Background Colour (Windows RGB COL ORREF value)
Text length
[00 to 7F] - entry length O to 127 bytes
or
[FF] - entry length >127 bytes - two more bytesto follow
128 to 65535 (bytes 8000(Io/hi) to FFFF)
[Namesake/Read only indicator]
1F
[Namesake/Read only status]
01 - Unique, non-namesake, Title
02 - Read-only namesake
03 - Read-only non-namesake or Read-only Title
04 - Normal entry
06 - Read-only entry
(08 10 20 40 and 80 are reserved for future expansion)
Entry text
20 to FF repeated
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BranStorm will also import text filesusing the Mergefile or Open commands. These needto beinan
outline format which uses tabs or spacesto signify increasing levels of depth.

Oneway to create a structured text file out of another program which can print outlinesisto print tofile.

In'Printers and Faxes in Start/Settings or Control Panel, Add printer with the settings Print to File and
the Generic/ Text only driver. Then when you want to create atext file which can beimported to
BrainStorm, smply choose Generic/ Text only from the Printer name: in the Print diadlogue.

BrainStorm is supplied with a PowerPoint Addin PPT2TAB. This extracts dide text from a presentation
asatabbed outline.

BrainStorm can export files or save them to the clipboard in a spaced or tabbed text format using the
Writetext file command. They are then ready for pasting into programs such as Natara's Bonsai for the
Palm or the Freemind graphica outlining program or MindManager X5 which recognise such formats.
We have provided aWord template (.dot file) with BrainStorm which will convert atabbed outlineinto
something more exatic.

Y ou can aso use the Publisn HTML command to output smple HTML which awide range of programs
can read.
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Java Browser

If you are alicenced user and you would like to embed a Java-based BrainStorm modd viewer insde
your website then please drop aline to support@brainstormsw.com. Thisoffersagraphicaly attractive,
high speed way of sharing your BrainStorm models with those who do not yet own a copy of BrainStorm
itdf.

The browser can be embedded within your own web pages (as opposed to the HTML BrainStorm
mind-reader which, together with its associated moded, is an entire Web page.)

The Java Browser is abandwidth-friendly way of sharing your BrainStorm models. Itisasoa
fantastically easy way to keep people up to date. All changes made to the underlying modd are reflected
ingtantly to your web page visitors.

Hereisanillugtration of the Java Browser as it might be embedded into your own web page:

| L] T wfFonta] oyt | Ty

T Letyourwebsite visitors roam your native web models

=l Mo need ta publish to the web, just drap the Wiewer into yaur =
web page. All changes to the underlying model are
reflected instanthy by the Viewer,

=l v'ou can choose afont size, but your wvisitar can still adjust it
to suittheir preferences.

=l v'ou can choose the size of the wiewing pane.

=l Yourwisitors can navigate wour models by clicking on the
icons and using the scroll bar.

=l They can also search your models.
=| This entry has a descendant.
£zl =l This entry is a namesake.

hiz entry is coloured

=l And this entry contains a hypertext link, to the About
Brainstorm Software page.

=

Pricing isbased on mutua benefit. If you earn nothing from it, we'd charge you nothing. If you mekea
fortune from it, well charge you alittle more. :-)
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Buying BrainStorm

Association of
) Shareware
L . Professionals
- Developer Member

(Seefoot of pagefor further information)

Limitations of expired product
Expired versons of BranStorm lose ther ability to print, save, merge, open non-BrainStorm filesand
publish web pages. All these functions are restored when you purchase alicence.

If you don't want to continue using BrainStorm, your existing work can be exported as atext outline to
either the clipboard or afile usng the Write command. From there, it can be read or pasted into other
programs, thus preserving your hard work.

Buying alicence
If you would liketo buy alicence for your copy of BrainStorm, please click here or on Buy BranStorm
inthe Help menu.

When you first get BrainStorm, it will either be personalised or it will be an evauation copy. If itis
personalised, the registrant's name will appear on the menu bar. (If thisis not you, then you need to buy
your own licence). After 30 days eval uation, anag screen will appear when you start BrainStorm and
when you open files, to remind you that your evaluation period has expired.

Your licence

Licenceslast until 2037. Regular improvementsto the program are included in your licence fee and, of
course, we always provide prompt technica support, usualy by email. Any mgor upgradeswill be
subject to amodest additional fee. If you realy need more time to evauate the program, send an email of
explanation to support@brainstormsw.com and well send an extension code.

When you purchase alicence, you will be given aregigtration code based on your name. Highlight the
two lines and copy them to the clipboard. Click on the 'Evaluation Copy' or person's name menu bar
entry then click on the Licence code button. (Y ou can a so access the licence code process viathe Help
menu item.) Y our details should gppear in the boxes. If they don't then , you will have to copy and paste
each value (name and code) separately. It is very important that the name and code are entered exactly
asthey are supplied by us.
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About BrainStorm

Copyright 2 1332 - 2004 by BrainStorm Software Lid R
w30 Build 25 az at Jun 2 2004 14:50:17
Web site: hitp:ffwwrw.brainstormsw.com)

Licerce |Ian Lee

Frogrammer; Marck D. Pearlstone Tell a friend
Dezsigners: Marck 0. Pearlstone & Dawid Tebbutt @
Inwentar: Drawid Tebbutt
Java programmer:  Daniel Tebbutt BrainStorm
Extra coding Diuncan Marzhall
Hints & inzpiration;  Peter Ceresole @
System Fesources Btk
Physical Memony: 131376 Kb Free Physical
Wirtual Memary: 2064340 Kb Free Virtual ]
About BrainStorm

The About BrainStorm dia ogue box not only gives accessto the purchase process, it also containsa
few other bitsand pieces.

The Tell afriend 'smiley’ button crestes a short email which you could useto dert afriend about
BrainStorm. Y ou don't have to use our words, of course. They are there to get you Started.

BrainStorm on the Web connects you to our website.

Therest ispretty saif evident. David created theiconic image of Marck and the thing that lookslike a
poodleis Marck's signature.

The Association of Shareware Professionals

BrainStorm is produced by amember of the Association of Shareware Professionals (ASP). ASP wants
to make sure that the shareware principle worksfor you. If you are unable to resolve a
shareware-related problem with an ASP member by contacting the member directly, ASP may be able
to help. The ASP Ombudsman can help you resolve adispute or technical problem with an ASP
member, but does not provide technical support for members products. Please contact the ASP
Ombudsman onlineat http:/Aww.asp-shareware.com/omb
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